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Exhibitor Package for HKTDC Hong Kong Baby Products Fair 2018
BEAEYERTABTHRR 2018(ZREEAHM)

September2017

Dear Exhibitors,

Thank you for your participation at the HKTDC Hong Kong Baby Products Fair 2018. Please note
the items listed at the back of this page and the circulars provide useful information for your
participation. If you have any questions, please feel free to contact our colleagues below.

Thank you for your attention and wish you every success at the Fair.
Hong Kong Trade Development Council

BEERE:

R BARSMEEHAREERAMMR 2018, FEEHRENENAR R MBS EHAHR
BHEEEN. WAEARR, FRUTEEHE.

AR RUEmRL!

BEBEGERRE
2017 %9 H

Name ¥& Tel &5 Email E# Fax HE
Ms. Kerry Lui BaiH/E | (852) 2240 4625 | kerry.kk.lui@hktdc.org (852) 3521 3252
Ms. Kristie Sun FZ2BUNE | (852) 2240 4613 | kristie.cm.sun@hktdc.org (852) 3521 3235

* Exhibition Halls: Hall 3F, 3G, Hall 3 Concourse, Level 2 Mezzanine, Expo Drive Hall & Convention Hall & Foyer

RESE: RERE 3F. 3G, REEIXE., “H#XEdE, HEEREELSHERSZENE

* Fair Dates & Opening Hours & & H BA % B A e il

Fair Date R % H#A Opening Hours BRI Buyer Registration Hours B3R & R
8-10 January (Mon - Wed) 9:30am-6:30pm 9:00am-6:00pm
188Z10H (BH—%2=) | LFIR3I0NETFO6KI0T | EFIREETH 6 BFIE
11 January (Thu) 9:30am-5:00pm 9:00am-3:30pm
111 H (E&8M) EFF OR300 N ETH 5HFIE FFOREETHF3K30H
Note:

1. Exhibitor badges, vehicle permit for move-in and move-out will be sent separately later.
IR CRETIESE, EERHEFRI e HESAEESRE

2. For trade only. Persons under 18 will not be admitted.

R+ /L EXNATES

BEEBRS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249

FEAMTHEE REARBRETLMEE SR 1IN Email BH exhibitions@hktdc.org
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Item &ERIEH Index &3]

Checklist of Important Dates Special Circular (1)
EEZAHEE HRIEEQ)
Exhibitors’ Manual and Order Forms Electronic Version
(Submission deadline for additional facilities: 27 November 2017) Circular 1
SREFM. IR IRIFRBFREEFRA BE 1
(FEsl et g 2 1L HA: 2017 11 527 A)
Alteration of Basic / Standard / Premium Booth Structures (Deadline: 27 November 2017) Circular 2
BITEREANZEIFHRRARIE (8L FA: 2017 £11 F27 A) B2
Measures on Custom-built Participation Circular 3
HREERER B3
Special Issues at Expo Drive Hall (for exhibitors at Expo Drive Hall only) Circular 4
HEEREIEFHEEEREZRBER) B4
Reminder on Move-in & Move-out Schedule and Circular 5
Rate of Over-time Charge for Move-in & Move out o
B RAE 88 R R ) S 15/ E 5 B A 15 W B e
Move-out Regulations Circular 6
HEEARA HE 6
Buyers Nomination Form for Hotel Sponsorship (Deadline: 1 December 2017) Circular 7
EEENERHEERE (BLHA: 2017 £12 A1 A) BE7
hktdc.com Online Promotion Circular 8

[ B2848 | hktdc.com HEE B 8
Tropical Cyclones & Black Rainstorm Warning Arrangement Circular 9
AR EEREMESAR TR BE9
Fair Notices Circular 10
REES 1B 10
Special Measures on Intellectual Property Protection Appendix 1

B B8R 8 FNGa A A M) A 4 i i

BEEBRS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333

1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
FEAMTHEE REARBRETLMEE SR 1IN Email BH exhibitions@hktdc.org
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Special Circular (1) —Checklist of Important Dates

FRlES (1) - EZHMEE

Confirmation of Company Information

Early November 2017

ZRBENREREL B —F—tF+—RB LA
gcel\;zr”tlnsgng and Promotion Opportunities 8 December 2017
—F—t&+=-R/\H

EEREFESILRFH

Additional Facilities and Services Order Deadline
RSN ER e A AR FE B L FREE H

27 November 2017
—E—+tF+—HF=-++tH

Receipt of Move-In and Out Permit and Other
Important Circulars

Mid December 2017

OB B R RARE AT R L A B =F—tEt=RTA
Delivery of Exhibitor Badge Mid December 2017
SR\ LIEFE —F—tF+R4a

Visitor Pre-Registration Deadline
SHALTHEAELBLAE

Receive Free Admission Badge by Mail:

For Buyers from HK:

Please pre-register before 29 December
2017

For Buyers from outside HK:

Please pre-register before 27 November
2017

(Buyers who submitted their pre- registration
after the above deadline can collect a free
admission badge on-site during the fair
period.)

EEF R BENIGE:

BEAEX iR E—t&F+“HAZ=+AhAHH
i
HEEAUIIMIEESK:
+-EHEER
(FEU LB BEREEGCZER, AIEREHAR
REREBLLEZRINEENIG)

HRZE—tE+—A=

Note F&E:

1. The above schedule is subject to change without advance notice

FHEBRE RS L BEARER, BASBITEH.

BEEERS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EARTHEE REEREMREROMEES 1IN

Tel M (852) 2584 4333
Fax {8 H (852) 2824 0249
Email BH exhibitions@hktdc.org
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Circular (1) — Exhibitors’ Manual and Order Forms Electronic Version

Please note that the electronic version of the Exhibitor Manual and Order Forms are now
available at the Fair Website. Please download them at the following urls, hardcopy will NOT
be distributed.

Exhibitor Manual: http://hkbabyfair.hktdc.com/manual/manual.htm
Order Forms: http://hkbabyfair.hktdc.com/manual/order.htm

The Exhibitors' Manual outlines details of the exhibition and will assist you in preparing your
participation in the fair. Please read through the manual carefully and pay attention to all the
rules and deadlines specified on the Order Forms for Additional Facilities and Services.

Please note the submission deadline of some Order Forms as below:
For Custom-Built Participation Exhibitors:
The submission deadline for Order Form 1 is: 27 November, 2017.
The submission deadline for Order Form 2 is: 27 November, 2017.
The submission deadlines for Advertising & Promotion order forms : 8 December, 2017

For Premium / Deluxe / Standard / Shell Scheme Booth Exhibitors:
The submission deadlines for Order Forms S1, S2, 3 - 6is: 27 November, 2017
The submission deadlines for Advertising & Promotion order forms : 8 December, 2017

Should you require further information or assistance, please do not hesitate to contact us.

Contact Persons:

Ms Kerry Lui :  Tel: (852) 2240 4625 Email: kerry.kk.lui@hktdc.org
Ms Kristie Sun :  Tel: (852) 2240 4613 Email: kristie.cm.sun@hktdc.org
EEERB

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
FEAMTHEE REARBRETLMEE SR 1IN Email BH exhibitions@hktdc.org
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BE (1) - Z2REFM. BEIERBRFRFRBE TR

AEEHERBFMERERBHBRBNEFMA LB ERGHY, EWEMEAITRIERES
ENmIRRA, FERAMILAT A8l T &L

ZESBFMm: http://hkbabyfair.hktdc.com/chi/manual/manual.htm
B=RIBHEERM: http://hkbabyfair.hktdc.com/chi/manual/order.htm

SREFMESMAEEENENRYEEBERS, FHARERE TR IEZRIBNBULBH.

IR RISNELL HET:

SFRERE:

=M 1 WEIEEE: 2007 F 11 A 27 H

=M 2 WEIEEEA: 2007 F 11 A 27 H
EEREERETHERIZERE 8)8ILHEA: 2017F 1258 H

BEARMEER PR R
=& S1,S2,3-6 gL HER: 2017 £ 11 B 27 H
BEREERFTHERQEER B HE: 20174 1288 H

MABEIURER], FRELFRMIRHER:

BRIH/NE EaA: (852) 2240 4625  EEP: kerry.kk.lui@hktdc.org
fZ22280/\H EiA: (852) 2240 4613 FEEP: kristie.cm.sun@hktdc.org
EEERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
FEAMTHEE REARBRETLMEE SR 1IN Email BH exhibitions@hktdc.org
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Circular (2) — Alteration of Basic / Standard / Premium Booth Structures

We would like to draw your attention that alteration of furnished booth structures is strictly prohibited by the HKTDC as
shown in the following exhibition rules and regulations 4.1 stated in the Exhibitors’ Manual:

4.1.

Basic / Standard / Deluxe / Premium Booth

All Basic / Standard / Dexlue / Premium booths are designed, erected and decorated by the Organiser. Facilities
including partitions, company fascia, table, chairs, display shelves, cabinets, spotlights and carpet will be
provided. The Organiser reserves the right to make changes on the facilities provided at any time before the
commencement of the Fair. Main switch and distribution board may be required to be installed within booth area
at the organiser’s discretion.

Fascia Board with company name will be provided for free. Exact wording of company name (in English)
provided in your application form will be used for its fascia board. An Exhibitor occupying a booth at the
corner/peninsular/island site has a choice to close its open side(s) with panels (subject to approval form
Organiser) before the specified deadline. Any corner/peninsula/island location surcharge applicable will not be
wavied under such circumstances.

Exhibitors are not allowed to make any alterations to the structure of the booths or remove any integral parts
from the booths on their own. Exhibitors requiring extra assistance to relocate or delete standard facilities
should submit their request using the Forms 3 and 5 (Additional/Modification of standard facilities)
downloadable at the fair website (http://hkbabyfair.hktdc.com/manual/manual.htm) to the Organiser no later
than 27 November 2017.

Deletions of standard items are free of charge only if the Organiser is notified no later than the deadline of 27
November 2017.

Basic / Standard / Deluxe / Premium Booth exhibitors must adhere to the following:

(1) No additional booth fitting, structure, lighting, display, decoration items or exhibits can be attached to the
furnished booth structure.

(2) No tapes, stickers, graphics, nails or fixtures of any kind are allowed to be affixed to the partitions, floor or
ceiling. Exhibitors are liable to any damage caused to their booth fixtures and fittings at the Fair and the
Official Contractor reserves the right to claim the cleaning cost if these items are not removed at the end of
the Fair.

(3) No items may exceed a height of 2.5 meters or extend beyond the boundaries of the booth allocated. These
include but not limit to fittings, exhibits, company names, advertising material logos, inflatable brought along
by the Exhibitor. (2.17 meters for Expo Drive Hall exhibitors)

(4) All exhibits stand materials and the like shall be removed immediately after the closing of the Exhibition
according to arrangements and within the time limits specified by the Organiser. Any exhibits or stand
materials left behind at the Exhibition Venue shall be deemed abandoned. Exhibitors are liable for the
disposal expense so incurred by the Organiser.

(5) If any booth which differs from the approved specifications or does not confirm to the Organiser’s rules and
regulations, the Organiser reserves the right to alter or remove without prior notice at the Exhibitor’s /
Contractor’s own expense.

(6) Installation of electrical equipment, including lighting fixtures, must adhere to the Electrical (Wiring)
Regulations of Hong Kong Electricity Ordinance (Chapter 406E) stringently. Exhibitors are prohibited to
install any sub-standard fittings or wirings, which compromise the electrical safety standard.

(7) If Contractor needs extra electricity, they should order from the Official Contractor and pay for the extra cost.
Any illegal electricity wiring connection or any inadequate connection order will be charged for the price
difference plus on-site surcharge and the site work deposit will be deducted.

Exhibitors will be requested to remove all the self-made structures and materials immediately upon request and the
Organiser reserves the right to terminate your future participation in the HKTDC Hong Kong Baby Products Fair should
we found any violations of the above rules and regulations.

BEERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel WEF (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 H (852) 2824 0249

FAMIHEE REEARBREROMERE 1IN Email BH exhibitions@hktdc.org
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fﬁgﬁ%&*ﬁ%ﬁ/ FFRREZSREARSNETMERE RIFFESSREIBUTER (SREFMHE

4.1 BX/RE/FRRE

FRBEAR/ZE/FRRENET EERKETEIHIREEEE. ATRMENREEEAER. {87
R ST B RIIZE, MR, BB RMBE, Iﬂ#%ﬁﬁ’l‘é?‘%ﬁgﬁfﬁ%ﬁu, B TR AR I,
TAREERGHAELBHREDFHRENRENNEENLE.

EMREERRTRUAFAE. ARBMIFRRCEARRABGREARM2H. A/ =8/
Iﬂl%laaﬁﬁi%‘*ﬁ’lﬁﬁﬁ—w‘# REPREART, EAEHUENIER TEZUBERHRARLHABN 28 ZIE. &
EFERT, EMERRAL =8/ MERKMUREanMmER I~ E#R%.

—&ﬁn,%EﬁTH&ﬁEﬁ%ﬁﬁﬁ%%“M&ﬂ%ﬁ ﬁ%ﬁ@ﬁﬁﬂ S8, WMEERE LA S
regiE, BEBSRRBREZMAGTH BN/ NETEERBFRFR ] NZEBR=ZER
(http: //hkbabyfair.hktdc.com/chi/manual/order.htm) , %73%20173511}%275 F]IJ)LEIZIK)EJ

MAEFEMFREMRERGE, FR2017F11B27HREHAR, ATREER.

HAEE/ RS/ BERENEREWAIERET TIISIEHRE:

(1) EFRESHEHRETEUEMNARMNEMEIIRERE. 418, BR. RIM. KSR
mFRIFER QSRR EEREIR L.

(2 B, iR KIERENSE LEABRSER, TG L FRmERTREE. REAR
BRNEEMBEMTEER, fHESRHEEHRE.

Q) EAYENSEAFBIE2 5K, HRBAEENREFTIR. AEYREHENRREREHFR
MEE. kM. 2R, EEMHE. FLRAERY. (EEERER2. 17X)

(4) REBTTAR, TERM. REVRWAETHRER ENEERBRINIZIEE. EiRRIRE
MREERRESSERAZEEY R, THRESTOARSREVEFIEREEER.

(5) WMEENTFEBUMRBREMMIBAET AR, FTHBREBENETESCEIRMBASBITEM
. AHAER—HERE/ AEFRR.

(6) ZREEIRMERRE (BRERMEE) LAMSEEHA (ENRH) 2 (EH GRE) R (
SB406ET) . BEZREABNNZETIHTRERENENRERER.

(7) WFFIMAE, REATERERRBFLMR. MERETAEENERIZEEXENREIE, LAH
HEHEERESMME. HLRETERINRK.

WERBSRBER LIIRE, FRGREKZSRENEREEHGRERIHLREERZSRE R’
EMEREERTERERHmRIER.

BEEERS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel WEF (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 H (852) 2824 0249
EERIHEEIREREARERLMEFS 1IN Email BH exhibitions@hktdc.org
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Circular (3) — Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands
have been implemented. Please pay attention to the summary as follow and refer to section 4 of the
Exhibitors’ Manual for details.

Section Iltems

4.2 Information submission
Please note the deadline for submission of Custom-Built Participation Contractors’ Information
(Form 1), construction drawings, lighting distribution plan, site work deposit and insurance copy.
Otherwise, a late charge of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed
contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance
and “Certification of <Electrical> installation, inspection & testing” (Form WR1) are also required.
4.2.2 : Site work deposit

Calculation based on HK$300/US$40 per sqm. For two-storey construction stand, the site work
deposit is doubled. Minimum and maximum deposit amounts are HK$5,000 and HK$75,000
respectively.

4.2.3 : Contractors are required to carry out and maintain public liability insurance in a sum not less than
HK$10 million for any single claim, unlimited in aggregate. The insurance should be maintained
in force at all times during the move-in period, exhibition period and move-out period, i.e. 6-12
Jan 2018.

4.2.4 - Hall rental charges for over-time move-in and move-out

4.2.5 : Maximum stand height

4.2.6 : Submission of Structural Safety Certificate, Structural Calculations and Documentary Proof of
Fire Services Compliance

Stands & = 4500mmH or
temporary structures >2500mm & <4500mmH two-storey construction
Stages or platforms >1100mm & <1500mmH = 1500mmH
Suspended lighting truss
& equipment <100 kg > 100 kg
, Verify stability of Verify stability of design drawings
Authorized Person/ design drawings & prepare structural calculations

Registered Structural Engineer
(AP/RSE) should be deployed
to

Supervise construction works at site;
Verify stability after completion by issuing structural safety
certificate

Submit design drawings _
to Organiser by 27 Nov 2017 By email

collection box at Technical
Services Counter
by 1500 hrs on 7 Jan 2018
Submit to Official Electrical
Contractor by 1500 hrs on 7_ Certificate of installation, inspection & testing (Form WR1)*
Jan 2018
Upon Venue Operator’s /
Government Authority’s request |
* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in
prohibition all access to the stand/suspension of electricity supply throughout the fair period.

Structural Safety Certificate™ (refer to section 4.2.6)

Documentary Proof of Fire Services Compliance

EEE®B

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
FEAMTHEE REARBRETLMEE SR 1IN Email BH exhibitions@hktdc.org



HC

¥ HKTDC \
Hong Kong Baby Products Fair Qw '|

—

,:2:_} U I

ﬁ 5& ﬁ ﬂ Fﬁ Ell:l:li JE _ Ref: 1st Package/BabyProducts 2018

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety)
Regulations (Chapter 59) is applicable.

An Authorized Person can either be a Registered Architect (AP-List |), or a Registered Structural
Engineer (AP-List Il), or a Registered Building Surveyor (AP-list Ill). An Authorized Person is legally
defined in the HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please visit
https://mwerdr.bd.gov.hk/REGISTER/RegistrationSearch.do?method=PageRegistration&regType=
RSE.

Documentary Proof of Fire Services Compliance

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands
(including but not limit to drapes, curtains, fabrics, banners, backdrops) must be non-combustible,
inherently non-flammable or durably flameproof and may be inspected by authorized personnel of
Venue Operator or the Hong Kong Government to verify compliance. As such, relevant
documentation relating to fire tests, flame tests, fume tests and other similar tests which may be
required by the relevant legislation and regulations should be available upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire
retardant paint or solution acceptable to Director of Fire Services. The work shall be carried out by
a Class 2 Registered Fire Service Installation Contractor and a certificate (FS251) to this effect
from the Exhibitor/Contractor shall be submitted to the Organiser upon request, as documentary
proof of compliance.

Please refer to http://www.hkfsd.gov.hk/eng/source/licensing/premises.htm#e3 for details.

For Registered Fire Service Installation Contractor registry, please visit
http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

4.2.7

Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all

electrical installations, inspection and testing must be carried out by a registered electrical
worker together with a registered electrical contractor. “Certification of installation, inspection &
testing” (Form WR1) should be submitted to the Official Electrical Contractor by 1500 hrs on
the last move-in day, i.e. 7 January 2018.

4.2.9

Reflective Vest/Belt

All Licensees and person requiring admission to the Licensed Area for any reasons in
connection with building-up or breaking-down of exhibition stands or for any activities will require
wearing Reflective Vest/Belt.

4.2.10

Scaffold

From 1 Oct 2016, the use of ladders exceeding 2 meters in height is strictly prohibited at the
public circulation areas (i.e. Concourse area of Hall 1, 3, 5; Harbour Road Entrance; Expo Drive
Entrance; Convention Foyer; Grand Foyer) in HKCEC. All construction/dismantling work at these
areas should be carried out by using high reach equipment (e.g. scaffolding, evaluated working
platform etc...). In addition, the scaffold shall not be used on a construction site unless the Form
5 report has been made by a competent person. This form should be displayed in a prominent
location of the scaffold (sample of the form is attached for reference), specifying the location, the
extend of the scaffold on the site and includes a statement to the effect that the scaffold is in safe
working order, strength and stability.

4.2.12

Waste Reduction and Recovery Measures

In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong
Convention & Exhibition Centre has been approved as a waste producer for disposing mercury
lamps. Nine recycling bins have been placed at G/F opposite to Design Gallery, Hall 1AC
loading area, Hall 3CEG loading area and Hall 5CEG loading area.

4.2.13

Construction Industry Safety Training Certificate

All stand fitting contractors must acquire Construction Industry Safety Training Certificates
(“Green Card”) qualifications and have it properly displayed when working at HKCEC. HKCEC's
security reserves the right to refuse entry or remove personnel for those who fail to provide valid
credentials.

EEE®B

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333

1 Expo Drive, Wan
EER{TEEE

Chai, Hong Kong Fax {8 H (852) 2824 0249
FEERERERLHEES 138 Email BH exhibitions@hktdc.org
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Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.14 | Requirements must be complied with by the Exhibitor and his/her appointed Contractor _
| 4.2.15 | Deduction of site work deposit |

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer
working environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing
their participation in our future fairs, and forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by
the Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers various
aspects of the industry that requires proper attention. You and your appointed contractor(s) are advised to

go through the guide via A Guide to Health and Safety in the Hong Kong Exhibition & Convention
Industry Eng.pdf.

For queries, please feel free to contact:
Mr Aston Fong <email (aston.wh.fong@hktdc.org) or phone (852 2240 5459)>

Thank you for your kind understanding and co-operation!

BEEBRS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333

1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
FEAMTHEE REARBRETLMEE SR 1IN Email BH exhibitions@hktdc.org
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HERARENEREZRESRYE, FHFRHEUNHERTEER. HEZEWT, FHFE

REREFMETIMH.
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42 EXER
FHEETR SRR ESENBRE GRS, SGRTERIREER. klke, Q2REERER
AWIEZHE, &HI, Eﬂ]ﬂ%ﬁﬂ"]ﬁ%ﬁ/ﬁﬁﬁﬂiﬂﬂ 3,000 & T (400 E7T) HEIHAITTEE .
TRBIRY [ GRS EFE | [ BHEERTHPE |(F8WR) RFSHEMEH R EEPE.

4.2.2 mIks ” . e .
BREVITFHAK 300 BT (40 =) ;HE. BEEEAEEMVENXESRE. MREREXES
&2 R4 5, 000 AT K 75, 000 & IT.
4.2.3  AERVABEAEUNARSERE, BRSHEEREADHR 1000 58T, mREHRNERS
BERERIEIR, ANHECIEES. REHRE AEES (BD 201851 H 6-12 H) .
4.2.4 Liﬁﬁﬁﬁiﬁi’_’ﬁ#fﬂiﬁwg
- 4.2.5 %ﬁﬁﬁ%rﬁﬁﬁ%ﬂ
4.2.6

P — TSR T ATYE s AsKEREERER
LaLES NEE B RSE T = 1.5%5
A= RRRA S AR M AN <100 Afr = 100 AfF
— R E A
DAL AT | el EAARE PR 1 BB SRR
e BERETIE.
e AR T SRR RS
72017811 B 27 H
Ejzziﬁﬂﬁﬁﬁll%ﬂﬂﬂ% BES

72018 1H7H
N4 3 Bk Z B GENE 2 S ERERE
IR | BALZUERE

20181 H7H
TR 3BFEZAIRZ T BNERETTIHERPE (RIGWRT) *
________ BE R
" H’Ef}giﬁﬁfﬂﬁﬁ BARBN RS

IR RIZESHIR L 10 BRI Z RS/ RI1E, THEEEREEERANELRA
Ail_)\ﬁ BN 5L B A

EREATEATHULENTSE, FHEUTSR (BEHME (R2) %)) 59 %,

aeA] N LB IR F MR EEE (m,_IAi%ED\ AEAEELIEAD GRAT AL RE 2) sEEfETA
gEfﬁ (GRA] A2 B8 3) . BRI ATHIERFFR N F AR LR GIZE 123 E. BRAEERIA LT/
B T I2RMAY = i, nﬁ/%”ll E?%ﬁ%ﬁlﬁ:
https://mwerdr. bd. gov. hk/REGISTER/RegistrationSearch. do?method=PageRegistration&regT
ype=AP%28E%29& | angCode=2.

BEEBRS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
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Circular (4) — Special Issues at Expo Drive Hall
(for exhibitors at Expo Drive Hall only)

Due to different design of the exhibition hall, we would like to draw your attention to the following issues if
you are located at the Expo Drive Hall:

1. Maximum stand height is 2.17m. Decoration materials/exhibits/items placed exceeding 2.17m is
prohibited.
2. All exhibitors have to use the special standard booth design (please refer to the Exhibitors’ Manual for
the booth layout of Expo Drive Hall). Custom-built stands or premium booth options will not be allowed.
3. In order to avoid activating the sprinklers, any hanging exhibits, stand materials or booth structures are
strictly prohibited.
4. Ceiling grid, ceiling beam and height extension for booths are inapplicable for exhibitors at Expo Drive
Hall.
5. If self-made structures or stand materials will be prepared, please make sure the materials are adhere to
the followings:
- All exhibits or stand materials directly facing the corridors should not exceed 1.6m; and
- All exhibits or stand materials putting on the sides should not exceed 1.75m; and
- All exhibits or stand materials will be placed inside booth area; and
- All stand materials must be fire resistant.

Should you have any queries, please contact Ms. Kerry Lui on 2240 4625 or Ms. Kristie Sun on 2240 4613.
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Circular (5) — Reminder on Move-in & Move-out Schedule and Rate of
Overtime Charge for Move-in & Move out

Please kindly note the below move-in and move-out schedules of HKTDC Hong Kong Baby
Products Fair 2018:

Move-in / Move-out Date / Time

Booth Construction Jan6  10:00am — 10:00pm

(For Custom-Built Participation Exhibitors only) Jan 7 9:00am — 1:00pm

Booth Decoration Jan7  10:30am — 8:00pm
Booth Dismantling (including Additional Lighting) Jan 11 8:00pm — 12:00 midnight

If you and / or your appointed contractors work after 12:00 midnight on move-in days (i.e. 6 & 7
January 2018) and move-out day (i.e. 11 January 2018), they shall pay to the HKTDC the overtime
penalty claimed by HKCEC against the HKTDC as follows:

) Charges for Overtime Move-in, i.e. work after 12:00 midnight on 6 and 7 January 2018,
will be calculated in accordance with the booth area assigned, regardless of its location:

Booth Area Overtime Charge (per hour)
20sgm or Below HKD$2750
Exceeding 20sgqm to 50sgm HKD$3970
Exceeding 50sgm to 100sgm HKD$5390
Exceeding100sgm to 500sgm HKD$6610

* The charge for overtime move-out is subject to HKCEC's final decision.

1)) Charges for Overtime Move-out*, i.e. work after 12:00 midnight on 11 January 2018, will
be calculated according to its exact booth location :

Location Overtime Charge between | Overtime Charge beyond
0:00 — 3:00am (per hour) 3:00am (per hour)
Hall 3F , 3G HKD26,350 / hr HKD52,700 / hr

* The charge for overtime move-out is subject to HKCEC's final decision.

Please complete your jobs on time so as to avoid unnecessary charges.

Thank you for your cooperation.
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Circular (6) — Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and
complete their visits at the Fair. We have received several complaints about exhibitors who had
removed all the exhibits well before the official closing time. In order to maintain a good image of
the Fair including exhibitors’ professionalism, and to protect all exhibitors and buyers as well as
their interests, move-out of exhibits is prohibited before 5:00 p.m. on 11 January 2018.
According to clause 45 in the exhibition regulation listed on the application form — no stand or
exhibits shall be dismantled or removed before the official closing time. Our staff will conduct
on-site spot-checks in the afternoon on 11 January 2018, those exhibitors who violated such rule
will be served a warning letter. It may affect the booth selection priority and location at future
editions of the Fair for those exhibitors who violate the rule. In addition, the HKTDC reserves the
right to reject their future participations at the Fair. Grateful for your understanding and cooperation.
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Circular (7) — Nomination of Buyers for Hotel Sponsorship

Thank you very much for your keen support to the HKTDC Hong Kong Baby Products Fair 2018, which is expected to
be patronised by more than 540 exhibitors from 26 different countries and regions. In order to maximise the
effectiveness of your participation, we have launched a worldwide visitor promotion campaign over the past year,
which includes:

- Global advertising campaign and special editorial coverage in major baby products publications and international
newspapers
- Promotional counters at major international baby products fairs

To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in Hong Kong
for selective overseas buyers to visit our fair. In this regard, we would like to ask for your nomination of the
appropriate buyers. We shall give you due credit when extending the offer to the buyers and advise you the outcome
of your nomination afterwards. Please note, however, that we shall have the final discretion in selecting the buyers
for extending the offer, and that priority will always be given to those who have not visited our fair before.

To facilitate our preparation work, please make use of the nomination form attached and observe the submission
deadline of 1 December, 2017.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest business
opportunities at the forthcoming trade show.

For queries, please contact Ms. Celia Leung at tel: (852) 2240 4027 by fax: (852) 3746 6161 or via e-mail:
hkbaby.visitor@hktdc.org.
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EERZAmE

To ¥ . Ms. Celia Leung, Hong Kong Trade Development Council (HKTDC)
BEEESERE RUE/)HE
Fax {§E : (852) 37466161

Eve nt

From BH:  (Exhibitor's Name 2B/ &)

(Contact Person Eé4& A)

(Telephone B4&8 E&H)

HKTDC Hong Kong Baby Products Fair 2018

EREESEEBERBAMAR 2018
8—-11/1/2018

Overseas Buyers Nomination Form for Hotel Sponsorship EEZRENERIERE
#i1- HHA Submission Deadline—1/12 /2017

B3 &R Information of Nominated Buyer

* 4 ZB1E ES Mandatory data
*)\B)&TE Name of Company:
BREZ (S \H) Name of Person: Mr. / Ms.

B%{i Position:

/N Tk Address:

*BIZR Country: Bi#4m Postal Code:
BEE Tel: *EE Fax:

“B T EBH E-mail:
#AHE Web-site:
NE)EF% Nature of Business: (Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.)

%’5}%'*55 BASH B HEE S [ /E? s it the Buyer's first time to visit the fair?
o &£ Yes o & No

| agree that the above information may be used by the Hong Kong Trade Development Council for incorporation in all or any of its
database for business matching (and may therefore become available to the public within and/or outside of Hong Kong for use by them),
and for any other purposes as stated in the Privacy Policy Statement. | confirm that | have the consent of each individual's name in
this form to release their personal data for the purposes stated herein. AN EAEEEE G ZREGA LA ERRAR L5
EITERENTE2E EAE Eﬁﬁ ] Gk 73 AT AR R/ S AFID LARA L1/ ), AR TG 7 PR B
it 2 B fFiE. KAMEECH zftfsﬁrﬁﬁﬂf/( +EIE, BREA BRI TES.

[ ] Please tick here if you do not wish to receive any promotional and other materials from the HKTDC via email, fax, postage and any other
appropriate means. & /% P AlAEEW N E BE S BRI EE, FHE, ENESRMEIEZENFIEEZERRETER,
GBI IS L

Name ## Signature/Co. Chop #&/2 ]I Date H#Z7

FBEIERBEEZERIER. SERBRARFES. GEM, FHHE(852) 2240 4027 HR AL/ IABEE.

Please copy this nomination form for nominating more than one buyer. Granting of hotel sponsorship is subject to
sole discretion of the HKTDC. For further queries, please contact Ms. Celia Leung at tel: (852) 2240 4027.
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All eligible exhibitors of the HKTDC Hong Kong Baby Products Fair 2018 are entitled to a one-year
online promotion at www.hktdc.com from (November 2017 to October 2018), introducing your company
together with photos and information of 10 products/ services.

With your presence on hktdc.com, it helps to bring relevant buyers to your booth and increase your
enquiries before and after the fair via our business matching activities. If you have done so, please also
consider accepting online transactions at hktdc.com Small Orders. Learn more at
http://smallorders.hktdc.com/supplier now!

2Ufi

Approved
International
Event

'Capture Buyer Contacts via Exhibitor QR Code

How does it work?

BUYERS

BUYER Hx
Download HKTDC Activate the scanner by Scan Exhibitor QR code at |Receive a daily summary
Marketplace App for FREE | scanning the Buyer QR your booth to access your |from us with all the

code on the badge online profile exhibitors’ information they

from App Store/Google Play have scanned

(or from the buyer badge)

EXHIBITORS

Update your profile on Receive a name card | Place the box prominently at the |Receive a daily summary
hktdc.com with the latest drop box with your booth and invite buyers to scan | from us with contact
company and product/ Exhibitor QR code for record and information information of those buyers
service photos and during move-in exchange who have scanned your

information before the fair code



http://small-order.hktdc.com/
http://smallorders.hktdc.com/supplier

z Instant Referrals Draw Buyers to Your Booth

Buyers will be provided with a list of relevant exhibitors
before and during the fair, based on products they are
looking for.

The more product photos available on hktdc.com, the
higher the chance you will be referred to buyers.

- |

hktdc.com Free Sourcing Service

3 Meet with VIP Buyers

Sourcing meetings will be organised for VIP buyers
during the fair. Exhibitors with relevant products/
services will be pre-screened and referred to the buyers
for face-to-face meetings. Again, the more product/
service information on hktdc.com, the higher the
chance you will be referred to VIP buyers.

Act fast and submit the Products/Services information with photos by logging into the
DIY platform - My HKTDC on or before 24 December 2017 in order to capture the
above business opportunities.

For the user guide of My HKTDC, please visit http://www.hktdc.com/diy/

Enquiries: Tel: (852) 1830 668 or email: hkbpf2018@hktdc.org
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Circular (9) — Tropical Cyclones & Black Rainstorm Warning Arrangement

All exhibitors are requested to note the following emergency measures which will be implemented in case

Tropical Cyclone Signal No. 8 and Black Rainstorm Warning Signal is hoisted during the Fair.

A. Special Arrangements for Tropical Cyclone Warning Signal

|. During Move-in, Move-out

1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is issued
during the move-in and/or move-out period, the move-in and move-out procedure will continue if

situation allows.

Il. Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In the rare
situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am without a
Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.

2. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00pm, the fair will re-open to the
visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors will be
allowed to enter the fairground for preparation one hour after the Tropical Cyclone Warning Signal No.
8 is cancelled if situation allows. Exhibitors are reminded to return to their booths before the fair
re-opens to the public.

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled after
2:00pm.

I1l. During Opening Hours

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance notice
to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair's opening
hours, the fair will close in two hours. The Organiser will broadcast such notice to exhibitors and
visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue as soon as
possible.

2. In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued without a
Pre-No. 8 (or above) Special Announcement, the fair will close immediately. The Organiser will
broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will be requested to

leave the exhibition venue immediately.

BEEERB
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B. Special Arrangements for Black Rainstorm Warning Signal

I. During Move-in, Move-out

1. If a Black Rainstorm Warning Signal is issued during the move-in and/or move-out period, the move-in

and move-out procedure will continue if situation allows.

Prior to Opening Hours

1. If a Black Rainstorm Warning Signal is issued before 8:30am, the fair will remain closed.

2. If a Black Rainstorm Warning Signal is cancelled at or before 2:00pm, the fair will re-open to the
visitors two hours after the Black Rainstorm Warning Signal is cancelled. Exhibitors will be allowed to
enter the fairground for preparation one hour after the Black Rainstorm Warning Signal is cancelled if
situation allows. Exhibitors are reminded to return to their booths before the fair re-opens to the
public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal is cancelled after 2:00pm.

I1l. During Opening Hours

1. If a Black Rainstorm Warning Signal is issued during the fair's opening hours, the fair will remain open.

Exhibitors and visitors onsite will be encouraged to stay in the exhibition venue for their own safety.

C. Insurance

1. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed on
it in these Conditions as well as possible legal liability for negligence and shall produce such policy
of insurance to the Organiser upon request. For details, please refer to point 70 and 72 under “Rules

& Regulations”.

D. Other Issues
1. The Organiser will make an announcement on the above special arrangements through the fair
website and the mass media, including radio and television stations. Exhibitors may call the HKTDC
customer service hotline, at (852) 1830668, should they have any question concerning the above
arrangements.
2. Implementation of the above special arrangements may be adjusted at the time, depending on the

actual conditions. The Organiser will announce the changes, if any, as soon as possible.
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1. Booth decoration and exhibits should be ready before the opening #ERBIMEI FERLEH

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding
the quality of Hong Kong Baby Products Fair, exhibitors are reminded to have their exhibits ready and their booths
well-manned at least 30 minutes before the opening of the fair every day. The fair will be opened to visitors on time.

SERESRBEERERMINGEARBGINE-—DRARBENLS, SREFNEHRESRMAIS0TEEHIT#
NiGERFERE, ERBETHENMN, RESHSHERRARTERE iﬁﬁEﬁ

EME—RENERAEMNRESKINET, ANTEARESHNRS, BRAEESRE. TEAR. 28%&. &
REMBZSHFEFMALTEE—(EREHIRE.

2. Fast Action Scheme R TENET &I

Starting from October 2006, the Customs and Excise Department (the “Customs”) will collaborate with the "Hong Kong
Brands Protection Alliance” ("HKBPA") to conduct a trial run of the “Fast Action Scheme" (“the Scheme”) during local
fairs. HKBPA represents 53 trade associations and is now inviting applications from Hong Kong companies who are
members of one of the 53 participating trade associations to join the Scheme.

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA and paying
the applicable handling fees to HKBPA prior to the Fair. Upon receipt of a complaint from the relevant trade mark or
copyright owner, the Customs will take enforcement action against products exhibited at the Fair that infringe the rights
of those companies that have joined the Scheme.

The Scheme will be operated independently by the Customs and HKBPA, and it is not a substitute for the existing
on-site intellectual property rights (“IPR”) complaints procedure implemented by the HKTDC. Exhibitors who do not
wish to participate in the Scheme are welcome to visit the HKTDC'’s on-site IPR office for assistance in the same
manner as at previous fairs.

HC
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For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

Address 3/F, HKPC Building, 78 Tat Chee Avenue, Kowloon, Hong Kong
Tel : (852) 2788 5391

Fax : (852) 2788 5388

Website www.hkbpa.org

Email : info@hkbpa.org

Exhibitors are also strongly advised to carefully scrutinize your exhibits and conduct all necessary due diligence on the
IPRs attached to your exhibits prior to the Fair to avoid possible IPR infringement at the Fair.

If you have further questions regarding HKTDC's on-site IPR complaints procedure, please feel free to contact Ms.
Kristie Sun, Exhibitions Project Manager [Tel: (852) 2240 4613/ Email: kristie.cm.sun@hktdc.org].

FH 2006 £ 10 AFME, &F&EH OBk KR [ FEIHRMREMEE |  [fEE] ) SERREERIT [MRETE
stEl] C[&HEl] ) . 1&% 53 {EREM [fE4E | RAESHESREMBEZE R RS URIENE.

SREAELR [ B4 | SLEERNRMEEREER, TRRESHE (B8 | HAEHER. EEERZmEEN
A ANBRREITRE, BESERERE, LRERISHEITE.

[5T&) ) AesERak [ fEsk | BMINEE, TR ERESZERB(EFELZARRENRISENEEBRERFNIEF. 2
REMARBEM 58], MA—WMLERETBEERNIEN AR EEIEES KT

marEse [ 58| 515, FH [ FB IR mEBREREZNER | B
ik . FEBEAEEZR 78 FEENKIE 3

BEE . (852) 27885391
BHE : (852) 27885388
48k :  www.hkbpa.org
BE :  info@hkbpa.org

FEHRESSRINRETIFAMEERGAENEZEEERSNAHER, BRRREDRIERE.

w ENRARME—SEAREEEERNIZNEIRRERFNIEFEEGE, BUDPERRAGSREIEBKIBRREHUNE
Bi#% (E|ER: (852) 2240 4613/ EEB: kristie.cm.sun@hktdc.org) .

3. Construction Waste and Exhibit Sample Disposal ZEZBEEEREZREM®

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste
materials in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade Development Council’s Trade
Fair venues is strictly prohibited. Any such materials will be removed and destroyed without further notice and the
contractor or exhibitor concerned shall be liable for all expenses and costs thereby incurred.

If you wish to report the dumping of any materials in such areas, please contact the Fair Management Office. Thank
you for your co-operation.

AEBEERER®E. SRV ﬁ’@I%%&&FﬁE% —BAE %E?"%ﬁ%é%%Eﬁﬁﬁﬁ%%ﬁ%‘%‘iﬁ?_%%‘iiﬂ%ﬁ\ il
SEEMEANBEHLEEN, RS, FEREE LRSENIRAEWEENHER, MERITEM, MEERBHEHH
AERRSREEE.

WHEREEA LREENYR, FREBBEMHBMER. ZHEE.
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4. Caution on Rental of Credit Card Payment Terminals 2B B R{S A F&int#E SR

The HKTDC is recently informed that a service provider of credit card payment terminal has offered its payment
terminal rental service to exhibitors in exhibitions held in Hong Kong, but failed to return the transaction amount to
exhibitors before the deadline as stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed
any credit card payment terminal providers in ALL HKTDC fairs. To protect your own interests, you are reminded to
exercise due diligence and read all contracts carefully before appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HKTDC Hong
Kong Baby Products Fair. Should you have any questions, please contact Ms. Kristie Sun, Exhibitions Project
Manager at Tel: (852) 2240 4613; or via email address: kristie.cm.sun@hktdc.org of the Hong Kong Trade
Development Council.

BEGERER LHAQRAET AR RETPRBEGEAFREHAERBF TERY, BXRFESNIEEHHHIE
A5 . FEEERNLRBARLRARATIEREME=ZFRMER FRREETRT, LRERGSRE
AEEREMHEENERSER, BAEBETRASTSR, THARARXHREHNMA, UERETASHFE.

EAYESTIRREMEZREAASERETHEEITEEEE. WEEMHEE, FHRABREIEEKIRFARZG/ JEE
#&, T|EE: (852) 2240 4613 5 T|H: kristie.cm.sun@hktdc.org .

5. Important Exhibition Regulations RE&EERAI

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor

found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and will
also be banned from taking part in all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name
cards of its own employees; and

(i) allow its own employees to solicit business for itself,

at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name
of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the
Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party
company to solicit business for such subsidiary or third party company at its Space or Stand. Please however be
reminded that you MUST first obtain the prior written permission from us by applying in writing to us at least 3 months
before the commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or any such
third party company. We will expect to receive some form of documentation confirming the relationship between you
and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.
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Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting the
appropriate product under a designated product category zone, we have the right and will have no hesitation to ask the
Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular rules
which have been brought to your special attention. These rules exist in order to keep a fair and profitable business
environment for all participants in the Exhibition.

5
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6. Immigration Regulations to be Observed and Followed by Exhibitors &RrZEEFRAINERHG

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the business
of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are focused on
promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an exhibitor from
outside Hong Kong is engaged in retail sales activities, a work permit will be required.
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2) Exhibitors from Chinese Mainland

Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted that they must apply
for exit permission from the relevant Chinese Mainland authorities. For business visits, Mainland residents have to
apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit Scheme.
The PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors. Exhibitors
from Chinese Mainland are required to meet Hong Kong Immigration regulations as stipulated in item 1 of the above.

3) Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact the Organiser.

1) REEBSIHERE

RBEENGREBREOBR, SMRIREALTEEL. BY. BASHOREFEEEHFERETBESE, HEBHRE, Kk
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7. Caution on Third Party Promotional Offers from Fair Guide/Expo Guide/Event Fair/AVRON/International
Fairs Directory
MO BRI H S = (Fair Guide/Expo Guide/Event Fair/ AVRON/International Fairs Directory)2ftz

HEEEE

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving invitations from
Fair Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense. It has also come to HKTDC's
attention that other companies under the name Expo Guide (owned by Commercial Online Manuals S de RL de CV
(“Commercial Online Manuals”)), Event Fair, AVRON and International Fairs Directory have sent similar invitations to
exhibitors inviting them to update or correct their data with its fair directory for free listing. The HKTDC would like to
stress that the Fair Guide, the Expo Guide, the Event Fair, the AVRON and the International Fairs Directory has NO
CONNECTION with the HKTDC or any of our fairs.
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UFI, an international organization which represents the interests of the exhibition industry worldwide has been warning
the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals and
other similar guides and organisations such as Event Fair, AVRON and International Fairs Directory. UFI has also
reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for payment. The
practice of Construct Data has been considered as unconscionable and misleading by the Austrian Protective
Association. Recent information suggests that Construct Data & Event Fair have shifted its operation from Austria to
Mexico and/or Slovakia. It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and
order form are virtually identical. It is possible that Construct Data, Commercial Online Manuals, Event Fair, AVRON
and International Fairs Directory are related companies or are in some way connected. You should therefore exercise
due diligence and care when being approached for such invitations so as to avoid possible unwarranted and/or
unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print) and attachments
carefully, as well as seeking legal advice, before signing any such documents. The HKTDC does not recommend that
you sign any materials that you receive from Construct Data, and/or Commercial Online Manuals and/or Event Fair,
and/or AVRON, and/or International Fairs Directory. If you have mistakenly entered into contract with Construct Data
and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs Directory, you should
notify Construct Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs
Directory in writing and inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment that you might
receive. For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, AVRON and
International Fairs Directory, please visit http://www.ufi.org/industry-resources/warning-construct-data/

BB SRR BERZEESIEEFar Guide (FConstruct Datafi#ER) B8, HRIEEDTIEES, EARZEDN
BE. EEYERREREBIINERAT, BIEExpo Guide (1 Commercial Online Manuals S de RL de CV
(“Commercial Online Manuals”) Er##&) , Event Fair. AVRONZHInternational Fairs Directory % 75 6122 FE 7 55 H $2 1L
Bt BrEtRAENIEEMMTHIEREFTZERMMEERET B2 5%. BEHE/FILE B RER: Fair GuidezExpo
GuidedkEvent Fairg{AVRONE International Fairs Directoryi Bl & & & 2 el A BT TR BT £ HER.

UFIl, —BRFzELkKREX£FZHEIFEL, SKEEREEE JWLEGFar guide. Expo Guide. Construct Data.
Commercial Online ManualsF1E fth $8{ FO3E R A4 4 anEvent Fair. AVRONZFN International Fairs Directory. UFIZE#R
HiR, WEARMELEFEMASEBHMNEGZR, KEMABWMSRE(TFK. Construct Datax L& F A Rt FIREL
s FiRE (Austrian Protective Association) R AN AT R:RE, RIEHEREER, Construct Data, Event Fairk
AVRONC 1t B ith F #8575 FE (R = 7 F A1/ Hng k=

R Fair Guide XExpo GuidefI {5 RETENE KERAI%F5E£HH[E, Construct Data, Commercial Online Manuals,
Event Fair, AVRONELInternational Fairs DirectoryFl R 2 HERITEE 2 A 7). B TEEFR = LUIMDEENREE EIEZ
i, UREEALENMBAE. ARSFHTSEBTAEESEMEL (BIFUENFREIIENNEL) KMz 8T,
FEARBRAXHMESREEER, URERTASHFIE.

KEHAFZZETHEE(EM 2 Construct Dataf/s;Commercial Online Manuals /3% Event Fair /3 AVRON & /5%
International Fairs Directoryf{ 2|z 32 . T 78R 1% T EiConstruct Dataf& /3 Commercial Online Manual &/3%
Event Fair X% /z{ AVRON K./} International Fairs Directoryz] 32 &#4J, BT FELIE &N Construct Data /s Commercial
Online ManualsX/gfEvent Fair’/siAVRONK /= International Fairs Directoryfg i BT Eirs iz B BRA T 5%
X, BREAESHEN. BMTEZMNAESRATREEREINFRERSKREEER.

AEEFRE {5 BT UFI ¥ Fair Guide, Expo Guide, Construct Data EZCommercial Online Manuals$REXZ 1T, 552
B8 Itk 48 & http://www.ufi.org/industry-resources/warning-construct-data/.
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8.  Electricity Supply and Fair System & Furniture 774 FE B i 4548 R {518
Electricity Supply EJ7LfE

Exhibitor should check which type of socket you have ordered including those standard socket included in the booth
provided by organizer (if any) and its power limitation. Each socket can connect one electrical appliance only.  The fuse
will be broken if electricity consumption exceeds the power supply limit. HKD50 will be charged for each fuse
re-installation. No multi-plug or extension cord are allowed to be connected to the socket. HKTDC reserves the
right to suspend the electricity supply until the problem is rectified by the exhibitor concerned.

SEMFERMTAEANKRERAWEHS ZE N EERER  F-EHEEIAFHA
BEMR -DRAME—-ESEMN U278 BAHE DA RBGER RS ENLEMRR
GMNERAARBBATT 2BEEUZNEE T ZEXEEFERERN > —CHRALFTHR
B litERENEZAH S EEKBMERESRE -

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the electrical
safety requirements (as shown in the picture).

SEBEMMZZESH GO AE N G E % &5 = 665 (W ER) -

\ \ v For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter” for power
~ o~ supply once your lightings are installed. The exhibitors shall be solely responsible for any consequences caused by
= ~ the electrical appliances they bring to the fair. Please do not exceed the power supply limit.

= %FF‘?%E%H% Rk (fETHTRLZEEEEM ) FETXHEER
v Bty "BuRhBe” UEXHFENIER SREHEHATHENTZE
%l@’lz{}_ﬁ, REAEMAEME VBB AR -

Fair System & Furniture Efir&&Rs R %8

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official booth structure.
No additional booth fitting (including exhibitor’s own shelves), structure, lighting, display, decoration items or
exhibits can be attached, by any means, to the aluminium profile or structure or panels or fascia of the booth.
Please request for booth modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage
caused to their booth fixtures and fittings at the fair.
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Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects
from ceiling beams and system panels are prohibited.  For safety reasons, standing on the table, chairs, cabinet
tops or showcase tops, etc. are strictly prohibited.
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The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to the shell scheme.
SER RS ST R S R R A G LB B 5 (B RE - EIHERIHE T -

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely responsible for
death, injury, damages or any consequences in relation to the violation of any of the above guidelines.
SR TR SRR E R R E R, HEN D EEETES ] SRS BT - ABEGE - BASTAREATAR
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9. Trolley Rental Service NOT Available RES A i%THHFHESERE

Trolley rental service will NOT be available for exhibitors at the fair. Exhibitors are advised to make your own
arrangement in advance should you need to use any trolley in the fair.

SRBFHHNEE, RESHAREATFHEERT. SRENFEERFIEE, FEITRHA.

10. Free Wireless LAN service f B84 - 48RTE

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such as
website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless LAN
service provided by Hong Kong Convention and Exhibition Centre (HKCEC) (Please refer to FORM 5 in the “Order
Forms”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light and
causal usage by a limited number of users simultaneously. The wireless connection may fail or become slow and/or
unstable during the fair period, and will disconnect if the connection is idle for over 10 minutes.
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Exhibitors’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”,
“our” or “us”), the statutory body promoting Hong Kong’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product
on display infringes someone else’s intellectual property rights. These complimentary
procedures are not the only way in which complainants can file complaints. Complainants
can also file complaints with Hong Kong Customs and Excise Department and/or the Courts
of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish
whether there is a case to answer so that complaints may either be pursued or resolved
promptly. Our legal advisors will be on-call during the opening hours of our trade fairs and
will attend our office within a reasonable time upon notification by us to handle any complaint
filed in accordance with the Exhibitor's Brief. Our aim is as much to protect the rights of
individual exhibitors to be promptly cleared of unfounded complaints as it is to uphold their
obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the
conditions of participation, setting out rights and obligations of exhibitors at TDC exhibitions,
which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or
any other part of the display on the Stand do not in any way howsoever violate or infringe
any third party’s rights including all intellectual property rights including but not limited to
trade marks, copyright, designs, names, and patents whether registered or otherwise. The
Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors
and employees against all costs, expenses and damages arising from any third party’s claim
of infringements by the Exhibitor and/or the Organiser and/or the latter's agents,
representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of
Intellectual Property Rights at TDC Exhibitions” (“ Exhibitors’ Brief”) that the Organizer may
issue from time to time, including abiding by any complaint procedures and penalties stated
in the Exhibitors’ Brief, whether as a Complainant of infringement of intellectual property right
or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and
absolute discretion to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies from any or all future TDC exhibitions and/or to further
ban any representatives of the Exhibitor in question from entering the venue of the current
TDC Exhibition in which the Exhibitor is participating.

If a complainant (*Complainant”) files a complaint with the Organizer in accordance with
the Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the
Complainant agrees to hold the Organizer, its agents, representatives, contractors and
employees (including but not limited to their Legal Advisors) harmless and to fully indemnify
each and every one of them against any and all liabilities, losses, costs (including but not
limited to legal costs), expenses and damages of any nature whatsoever incurred or suffered
by any of them as a result of or however arising from any action that the Organizer, its
agents, representatives, contractors or employees (including but not limited to their Legal
Advisors) may take in reliance of or as result of such complaint filed by the complainant, or
any other requests, directions or instructions made or given by the complainant pursuant to
such complaint. The Complainant further agrees not to take any legal action or make any
claim or demand against the Organizer, its agents, representative, contractors or employees
(including but not limited to their Legal Advisors) in relation to such complaint and the
alleged infringement of intellectual property rights.



Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this
should be reported to the Fair Management Office, where it will be handled by HKTDC
Fair Officials and the on-call Fair Legal Advisor engaged by HKTDC (the “Fair Legal
Advisor”). The Fair Legal Advisor will be on-call during the opening hours of HKTDC's
trade fairs and will attend the HKTDC'’s office within a reasonable time upon notification
by the HKTDC to handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will
specify the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the
display of the Exhibitor’s product or material in dispute at the Fair, a TDC Fair Official will
visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC'’s website (www.hktdc.com) to check
whether the product or any material in dispute is displayed on the said website. If so, the
HKTDC has the sole and absolute discretion to disable the link or otherwise take down /
remove the disputed product or material from the Organizer’s website in accordance with
the HKTDC's Terms & Conditions for Printed Advertisement & Online Promotion without
further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce
evidence to show to the satisfaction of the Legal Advisors that he/she has the right to
deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the
photograph will be given to the Complainant and the Exhibitor. A further copy of the
signed undertaking together with one copy of the photograph will be retained by the TDC
for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor
will be required to immediately remove the product or material which is under
investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute discretion,
to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC’s Legal Advisors, in order to reconfirm that the disputed product or
material is no longer on display and is not being traded. If the Exhibitor is found to have
breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole
and absolute discretion, to immediately terminate the right of participation in the Fair in
question of the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the participation fee already paid |,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from any or all future TDC exhibitions.



Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all
future participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor
fails or refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating
its decision whether to remove or continue to display the product or material in dispute;

OR

b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period, but is subsequently found to be in breach of such an undertaking;
in which case the TDC shall, in addition, be entitled to immediately terminate the
Exhibitor’s right of participation for the rest of the Fair period without refund of any
participation fee already paid by the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
confirming its infringement of intellectual property rights of any Complainant(s) during
two consecutive fair periods, notwithstanding that the Exhibitor has cooperated with TDC
during the Fairs by removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright
Ordinance sets out in detail the different activities that constitute criminal offences. A
person who commits such a criminal offence is liable to a fine of HK$50,000 in respect of
each infringing copy and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied or offered to be
supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers, to which a false
trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or manufacture, any goods
to which a false trade description is applied commits a criminal offence.




Further, any person who forges any registered trade mark or falsely applies to any goods
any trade mark so nearly resembling a registered trade mark as to be calculated to
deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair trade practices
(including but not limited to any commercial practice that is a misleading omission, or is
aggressive, or constitutes bait advertising, bait and switch, or wrongly accepting payment)
also commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be
liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and
b. on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.

Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted;

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (ii) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PwpdhPE

o

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).



C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted); and

2. A written opinion from the complainant's Hong Kong patent agent or legal advisor
that the Hong Kong patent is valid and infringed by the display of the Exhibitor's
product or material in dispute during the Fair with clear and specific reference to the
alleged infringing product in question.

And any other evidence that the Legal Advisor may require depending on the specific facts
of the case.
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