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Exhibitor Package for HKTDC Hong Kong Baby Products Fair 2024
BEEEREARTAMR 2024 (ZREGAM)

November 2023

Dear Exhibitors,

Thank you for joining HKTDC Hong Kong Baby Products Fair 2024. Please note the items listed at
the back of this page and the circulars provide useful information for your participation. If you have
any questions, please feel free to contact our colleagues below.

Thank you for your attention and wish you every success at the Fair.
Hong Kong Trade Development Council

BIERA:

R SNRSMEELERRETEEZARR 2024, ;%%’%%EE’JE*#IEE&Zkﬁﬁtmt?%ﬁi\’ﬁﬁﬁﬁ
%E@E%énﬂ WMABEAIRERE, FFRLTREISEH

af RUEmRI!

BEEIGERE
2023 F 11 H

Name & Tel EiE Email B} Fax S &
Ms. Michelle Leung  Z2Z#fE/NMH | (852) 2240 4738 | michelle.ot.leung@hktdc.org (852) 2169 9439
Mr. Perry Wong =R | (852) 2240 4625 perry.ph.wong@hktdc.org (852) 3521 3202
Ms. Elaine Tiu “JEES/ME | (852) 2240 4930 | elaine.sl.tiu@hktdc.org (852) 2169 9021

* Exhibition Halls: Hall3F&G, Hall 3 concourse, Hall 5F, Convention Hall
et REEE 3F. 3G, 31KE, 5F REHEE

* Fair Dates & Opening Hours & & H HA & B ARl

Fair Date & & H}j Opening Hours BRI Buyer Registration Hours B ZREiCEE

8-10 January (Mon - Wed) 9:30am-6:30pm 9:00am-6:00pm

1HA8ZE10H (BH—Z2=) | LF IR0 NETF 65304 | EF IBFIEE T4 6 BFIE

11 January (Thu) 9:30am-5:00pm 9:00am-3:30pm

1A 11 H (E8M) FF IR0 N ETH S5HFIE EFIRFIEETH 3BF 30 9
Note:

1. Exhibitor badges, vehicle permit for move-in and move-out will be sent separately by post and email
later.

AR SRS, EERBESEHIEEHESAEIESZRE
2. For trade only. Persons under 18 will not be admitted.

R+ /)\mEsk bl E XA TiESR

BEEERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249
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Checklist of Important Dates
EEAHEE

Special Circular (1)
HRBE(1)

Height Restriction of Custom-built Booths
RS ERT

Special Circular (2)
HRIEE(2)

e-Badge for exhibitors and buyers
ZRBAEREFANIGE

Special Circular (3)
5AliBE(3)

Exhibitors’ Manual and Order Forms Electronic Version
(Submission deadline for additional facilities: 27 November 2023)

SR FM. EINERRIFBFRGE TRA
(BES AR FREE 2 Bl FHH: 2023 47 11 4 27 )

Circular 1
B

Alteration of Basic / Standard / Premium Booth Structures (Deadline: 27 November|
2023)
BITERERMZENFRR AN (Bl HAF: 2023 411 /727 H)

Circular 2
B2

Measures on Custom-built Participation

BHRERIE

Circular 3
B3

Reminder on Move-in & Move-out Schedule and
Rate qf Over-time Charge foI Move-in & Move out
B & E R REERSE RE G/ AR B R In N E

Circular 4
B4

Move-out Regulations

HEE AR A

Circular 5
BE5

Nomination of Buyers for Hotel Sponsorship ( Deadline: 17 November 2023)
BIEEBEREE (AL HHF: 2023 11 H 17 H)

Circular 6
BE6

Tropical Cyclones, Black Rainstorm Warning & Extreme Conditions Arrangement
MERIE - BRERMESRRIBIRER TR

Circular 7
‘g7

Fair Notices
REBsE

Circular 8
B8

Invitation to “HKTDC United Cares” — Donation of Exhibits at HKTDC Hong Kong Toys
& Games Fair 2024 and HKTDC Hong Kong Baby Products Fair 2024 (8-11
January)(Deadline: 8 December 2023)

BSHEEBEREEAMAR 2024 RELSEEEEEERAMRK 2024

(188 1MH) [BEREEFIEREIEITEN ] (BLHHT: 2023 F 12 58 H)

Circular 9
B9

Guideline of Marshalling App — “Go HKCEC”
FRNESN

Special Measures on Intellectual Property Protection

A BA RS A5 B AR RE A0 1 i

Brochure of SME Export Marketing Fund
PN ETHISERE S MEF

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EERIHEE REREEARENLMESS 13K

Guidance to Custom Build exhibitors for on-site usage of electricity
HRERBIERGFERENES]

ERERS

Tel B & (852) 2584 4333
Fax & K (852) 2824 0249
Email B exhibitions@hktdc.org

Appendix
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Special Circular (1) — Checklist of Important Dates
FRIES (1) - ERHMFE

Confirmation of Company Information
SREMENRERI A

hktdc.com Sourcing Subscription
HiHExRETa

Advertising and Promotion Opportunities
Deadline

EEREGSLAEAH

Additional Facilities and Services Order
Deadline

#ES e R AR P A LE R ER H

Receipt of Move-In and Out Permit and Other
Important Circulars

WERERE R A R R H A E @ AN
Additional Paper Exhibitor Badge
FEIMR RS R g TAERE

Visitor Pre-Registration Deadline

SHA TR ECEILRH

Click2Match Online Meetings
B SR LEE

Note i=:

End of November 2023
2023 &£ 11 BT 4
8 December 2023 — 7 February 2024
2023 £ 12 A 8 HE 2024 £2 R 7 H

28 November 2023
2023 F 11 H 28 H

27 November 2023
2023 11 H 27 H

Mid-December 2023
2023 £ 12 B4 A

27 November 2023
2023 F 1M B 27 H
The exhibition is for trade visitors aged 18 or

above only. Online registration will close on
7 January 2024 at 5:00pm (GMT+8).

B RHaim 18 A EMERNATEE.
M EZGAHRN 2024 F1 B 7 HTF 5BIE
(FZAERF[E]+8) AR .

1 - 18 January 2024
2024 £ 1 A 1-18 H

1. The above schedule is subject to change without advance notice

FWHABREBERL L BHARER, BN BTEM.

ERERB

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EARTAEE REEARARERLBEHR 1IN

Tel B EF (852) 2584 4333
Fax # K (852) 2824 0249
Email B# exhibitions@hktdc.org
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Special Circular (2) — Height Restriction of Custom-built Booths
RSC 001/22
21 April 2022

To All Contractors

Height Restriction of Custom-built Booths

In response to rising environmental and safety concerns, Hong Kong Trade Development
Council will lower the maximum height of single-deck custom-built booths in all its fairs with
details below:

1. Since 1 May 2023, all new designs of single-deck custom-built booths shall not exceed
the height of 4 metres (note: The booth height limit may be lower for specific locations,
please refer to exhibition manual, hall plan or check with the following contacts).

2. Based on last circular RSC001/21 on 1 April 2021, re-used single-deck booths at
“4.5m < booth height = 5m” can be reset up until 30 April 2023.

3. Starting from 1 May 2023, re-used single-deck booths at “4m < booth height = 4.5m”
can be reset up until 30 April 2025. The booth design must remain unchanged as it
was previously submitted to HKTDC for the same show without modification. Any
amendments to original design will be treated as new design and subject to height
restriction of 4 metres.

If you have any queries or request further clarification, please contact:

Name Tel. No. Email
Mr Abel Kwan (852) 2240 5466 abel.kwan@hktdc.org
Mr Aston Fong | (852) 2240 5459 aston.wh.fong@hktdc.org

Thank you for your kind understanding and cooperation.

Exhibition Services Department

-
m Hong Kong Trade Development Council E2E SRR/

83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tseung Kwan O, Kowloon, Hong Kong
EEAESTERGERIENEAH#83R
EEERE Tel: (852) 2584 4333 Fax: (852) 2824 0249 www. hktdc.com
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BRRS (2 FHERMASERS
RSC001/22
BEEED
BERUSERS

BEESRRERRERRALZEN L  BEEEREE MAEBBRERUSSUESE

HBELHE R -

I B2023%E 58 1B FATSRHNEBRUSEAGEN 4K (G | BRER
FEMEIERESER F2E2EEEM REBTEEXALTA+S
H) -

2. R¥E2021F4B1HM ERESERSCO01/21 - ERERREMNE" 45K<3E
<5K" #2023 £F4B30HEAOBFER -

3. H2023 £ 5 H 1 HE  BEEERRMUE" 4R<5E=4.5)K" JERWILEIRIRER
£2025F4E 30 H - EFRMURVAR E—ERRABEZBRISZREEERIE
@ . WASFHEEEENRE - WEEMUNRY - AERLIHRE® - TREER
UoZEE FEZE 4K -

WAEIRENTE F B - B

w7 B B
S S (852) 2240 5466 | abel kwan@hktdc.org
FEKIBTE (852) 2240 5459 | aston.wh.fong@hktdc.org

RUEIE RS IF - B -

RERBEE

2022 F4H21H

-
m Hong Kong Trade Development Council ER2ESRER

83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tseung Kwan O, Kowloon, Hong Kong

EENERERARER I XNE Q#8355
FEEERB Tel: (852) 2584 4333 Fax: (852) 2824 0249 www. hktdc.com
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Special Circular (3) — e-Badge for exhibitors and buyers
SRlES 3) -2RBREREFAGE

With rapid development of mobile technology, electronic admission badge (e-Badge) will be launched
in HKTDC Hong Kong Baby Products Fair 2024 to upgrade exhibitor’'s and buyer’s experience at the
fair and support environmental protection.

Exhibitors and buyers who downloaded the “HKTDC Marketplace” mobile app and completed
registration can retrieve their e-Badge. When entering fairground, they have to show their phone’s e-
Badge to our staffs for access. For the time being, paper badge is still available to exhibitors and

buyers.
To provide seamless fairground experience, more functions will be introduced in the app later based
on the needs of exhibitors and buyers, such as display of customized information, enhanced ability to

connect with exhibitors and buyers.

More details: http://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing.html

BSRBRMHAER - AENERTE - KR 2024 FHEEEZHDNEHRESEBRERESAS
i (e-Badge ) MIZRASEBAREZNEZER  BREZEIRMRE -

SEBREXRETHEEEEFHEFS (HKTDC Marketplace ) B ERER - e ERE -
fFO]ZXHY e-Badge - EAE SR -  2EBRAEXREN LIEAERE e-Badge - BRI - 2BEREZR
OB IEEINEEE -

ANERAEETT App SHHERKRSEBNEK - MAEZINEE - MERBALLEN  ES5EBSEHS -
wRETHNREZER -

MEBTEEZEN - 55218 : http://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing tc.html

I~/ "\

EEBERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel ®EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249
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Please find the details about Exhibitor e-badge:
BRZEEETFASENFFEIZE:
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1. Download and install
‘HKTDC Marketplace’ Apps.

TEIE 23 “HKTDC Marketplace”
EAE -

2. Login your Exhibitor Account with your
registered email.
If you forgot your password, please use
‘forgot password’ button.

EREREEMERFE = 12 S REIRIR -
MRIETRCRS - FEATIRBRE -

4:07 il LTE a4:07 il LTE (-
X Register X Ediiid
Login gA
Email* EERRAL
Password R
Farg i S
Login BA

5 .

&(a))] Biometric Authentication =8,

= (O =
J

I~/ "\

BEEER

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
FEMTHEEIRFERAREFOMESE 138

Tel W% (852) 2584 4333
Fax 8 K (852) 2824 0249
Email # exhibitions@hktdc.org

www. hktdc.com
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3. Tap ‘e-Badge’ button.

Ref: st Package/BabyProducts 2024

EXEMEBES =T A5 E RS -

4. Select ‘Get Exhibitor e-Badge’ to
redeem your e-badge.

HiZ "ENZRAEFALE"
MURRIEHEF T IFE -

—

I~/ "\

EEEBERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel ®EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249
www. hktdc.com

ERETAEERFERAREFOMERS 138 Email 3 exhibitions@hktdc.org
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5. Redeem the badge. Please note that each

. . I h I 4:07 wil LTE @) 4:07 il LTE @)
device (e'g' mobile P One) can only redeem < Get Exhibitior e-Badge < ERSRBEFARE
one badge.
HKTDG Hong Kong Electronics Fair ~ FHERREAETETASE ~
(Spring Edition) 2023 7 THER
= =43 2EIF- = PAN = Jard 1) e al
RIETEE - RER B FeeiE (ﬁﬂ?#‘lﬁ) L B
0000000000041 ‘ 000000000000A1 i
t Select
7 \ﬂb%*ﬁ {EI{IEIIE °
000000000000A2 i
000000000000A2 Select
000000000000A3 i
000000000000A3 Select
6. Input your name. 407 i LTE - 407 il LTE @
< Get Exhibitior e-Badge < EmESRETTFABE
E f'l-l't E’J g F e nnsan.or‘n‘ononom uoﬁo:no;onunon1
Mr > Mr >
Trey D Trey D.
Counsell Counsell

T
{ ~/
EEEBERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel ®EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249
EEMTAEE RERRARENONESS 1S Email B3 exhibitions@hktdc org www. hktdc.com
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7. The Exhibitor e-Badge
is now ready to use!

SEBEFANSERETMUERT !

D

HKTDC Fair

Mr Trey D. Counsell
ABD International Holding Limited, oo
Hong Kong L

CEC1C-C01
R 00000000000A1

EXHIBITOR Badge 1/3

Mr Trey D. Counsell
ABD International Holding Limited, oo

CEC 1C-C01

or

0000000000041

zzama 1/3

{ ~/

EEEBERB

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel ®EE (852) 2584 4333

1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249

EEMTAEE RERRARENONESS 1S Email B3 exhibitions@hktdc org www. hktdc.com
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Circular (1) — Exhibitors’ Manual and Order Forms Electronic Version

Please note that the electronic version of the Exhibitor Manual and Order Forms are now
available at the Fair Website. Please download them at the following URLs, hardcopy will NOT
be distributed.

Exhibitor https://www.hktdc.com/event/hkbabyfair/en/exhibitors-manual

Manual:

Order https://www.hktdc.com/event/hkbabyfair/en/additional-facilities-services-order-form
Forms:

The Exhibitors' Manual outlines details of the exhibition and will assist you in preparing your
participation in the fair. Please read through the manual carefully and pay attention to all the
rules and deadlines specified on the Order Forms for Additional Facilities and Services.

Please note the submission deadline of some Order Forms as below:
For Custom-Built Participation Exhibitors:
The submission deadline for Order Form 1 is: 27 November, 2023.
The submission deadline for Order Form 2 is: 27 November, 2023.
The submission deadlines for Advertising & Promotion order forms : 28 November,
2023

For Premium / Deluxe / Standard / Shell Scheme Booth Exhibitors:

The submission deadlines for Order Forms S1 - S3 is: 27 November, 2023

The submission deadlines for Advertising & Promotion order forms : 28 November,
2023

Should you require further information or assistance, please do not hesitate to contact us.

Contact Persons:

Ms. Michelle Leung : Tel: (852) 2240 4738 Email: michelle.ot.leung@hktdc.org
Mr. Perry Wong : Tel: (852) 2240 4625 Email: perry.ph.wong@hktdc.org
Ms. Elaine Tiu . Tel: (852) 2240 4930 Email: elaine.sl.tiu@hktdc.org
EEERB

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249
EAMIHEE RERARERER L MESSE 13N Email 8 exhibitions@hktdc.org
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BE (1) - SREFM. WIMNELRBHEFRBETRE

AEEHERAFMERERFHBRBVETMA LB ERTHS, EWMBMAFTERIEREF
ENRIRRA, FERAMRILAT48us TEk.

EREFM: https://www.hktdc.com/event/hkbabyfair/tc/exhibitors-manual
BE®IRFFHERIE: https://www.hktdc.com/event/hkbabyfair/tc/additional-facilities-services-ord
er-form

SRPFMESMBEEENERUEESERE, FFARERT TR IESRBBULE B,

I EIMARARAELE BRI T

HRERE:

=M 1 HOELEAEA: 2023 £ 11 B 27 H

=& 2 H9EEAEA: 2023 £ 11 B 27 H
EEREBRFTERKELHE: 2023411 5 28 H

BEXEERIFOREE:
=& S1-S3 WAL HHR: 2023 £ 11 B 27 H
BEEREERIFTERKREIEHEA: 2023411 A 28 H

MBEMEER, RRRFBE:

RL2fz)vH EiE: (852) 2240 4738  EEB: michelle.ot.leung@hktdc.org
=B E TiE: (852) 2240 4625  F|EB: perry.ph.wong@hktdc.org

Z1ES B BEA: (852) 22404930  EEP: elaine.sl.tiu@hktdc.org

BEEERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249
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Circular (2) — Alteration of Basic / Standard / Premium Booth Structures

We would like to draw your attention that alteration of furnished booth structures is strictly prohibited by the HKTDC as
shown in the following exhibition rules and regulations 4.1 stated in the Exhibitors’ Manual:

4.1.

Basic / Standard / Deluxe / Premium Booth

All Basic / Standard / Dexlue / Premium booths are designed, erected and decorated by the Organiser. Facilities
including partitions, company fascia, table, chairs, display shelves, cabinets, spotlights and carpet will be
provided. The Organiser reserves the right to make changes on the facilities provided at any time before the
commencement of the Fair. Main switch and distribution board may be required to be installed within booth area
at the organiser’s discretion.

Fascia Board with company name will be provided for free. Exact wording of company name (in English)
provided in your application form will be used for its fascia board. An Exhibitor occupying a booth at the
corner/peninsular/island site has a choice to close its open side(s) with panels (subject to approval form
Organiser) before the specified deadline. Any corner/peninsula/island location surcharge applicable will not be
wavied under such circumstances.

Exhibitors are not allowed to make all kinds of alterations in whatever nature to the structure of the booths or
removal of any integral parts from the booths on their own. Exhibitors requiring extra assistance to relocate or
delete standard facilities should submit their request using the Forms 3 and 5 (Additional/Modification of
standard facilities) downloadable at the fair website (http://hkbabyfair.hktdc.com/manual/manual.htm) to the
Organiser no later than 27 November 2023.

Deletions of standard items are free of charge only if the Organiser is notified no later than the deadline of 27
November 2023.

Basic / Standard / Deluxe / Premium Booth exhibitors must adhere to the following:

(1) No additional booth fitting, structure, lighting, display, decoration items or exhibits can be attached to the
furnished booth structure.

(2) No tapes, stickers, graphics, nails or fixtures of any kind are allowed to be affixed to the partitions, floor or
ceiling. Exhibitors are liable to any damage caused to their booth fixtures and fittings at the Fair and the
Official Contractor reserves the right to claim the cleaning cost if these items are not removed at the end of
the Fair.

(3) No items may exceed a height of 2.5 meters or extend beyond the boundaries of the booth allocated. These
include but not limit to fittings, exhibits, company names, advertising material logos, inflatable brought along
by the Exhibitor. (2.17 meters for Expo Drive Hall exhibitors)

(4) All exhibits stand materials and the like shall be removed immediately after the closing of the Exhibition
according to arrangements and within the time limits specified by the Organiser. Any exhibits or stand
materials left behind at the Exhibition Venue shall be deemed abandoned. Exhibitors are liable for the
disposal expense so incurred by the Organiser.

(5) If any booth which differs from the approved specifications or does not confirm to the Organiser’s rules and
regulations, the Organiser reserves the right to alter or remove without prior notice at the Exhibitor’s /
Contractor’s own expense.

(6) Installation of electrical equipment, including lighting fixtures, must adhere to the Electrical (Wiring)
Regulations of Hong Kong Electricity Ordinance (Chapter 406E) stringently. Exhibitors are prohibited to
install any sub-standard fittings or wirings, which compromise the electrical safety standard.

(7) If Contractor needs extra electricity, they should order from the Official Contractor and pay for the extra cost.
Any illegal electricity wiring connection or any inadequate connection order will be charged for the price
difference plus on-site surcharge and the site work deposit will be deducted.

Exhibitors will be requested to remove all the self-made structures and materials immediately upon request and the
Organiser reserves the right to terminate your future participation in the HKTDC Hong Kong Baby Products Fair should
we found any violations of the above rules and regulations.

EEBRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W% (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & H (852) 2824 0249
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BE(2) - BITESER | 51 | FRREHRE

glﬁ%ﬁ)ﬁﬁx/ RE/MARRASREERANBITNERE, REFESRBIEUTERERETMH

4.1 BXRMRE/FHRRE

FRBEA/FE/FRRENNRGT EERRETFIHEIMREEE. ATRUNREEEER. AF%
B =T BT BRIIZE, MR, BB RIMEE. ITMERGRERESRRA, BRI,
T HEERGHEAELBHREDFHERENRENNEENE.

IMEBESREREARIRE. NARRMZ IEREFARFAREREMEM" 2. A/ =8/
MEBAM R 8 NS RE AR E RARI, EATHENRRL MEZEUBERRMFARERBN—ExZE. &£
EFEAT, REARALM/ =E/IMEMRMRESHMMER T ESHER.

—RmE, SRETFUMHIRAKEIRSEEIIFRREANEMANG. SREANEGHAIFE, MENR
A ESMpra, FEERREREETEH BN/ ERBERFR] NZEB=ZRT
(http://hkbabyfair.nktdc.com/chi/manual/order.htm) , 72023411 527X B AR,

NEEEMIFREMIEAEGME, 5712023F11 A27HRTBHAR, AIRWER.

HAEER/RE/ HERENEREWAIERET TIISIARE

() ERFHENRBETCEUMEMGAMMEMEIMREGEE. &8 ER. BRim. KSR
mFRIRER SRR ER L.

(2) B, iR KIER EANSE LEMBRSEES, TAGE LIFRmEETREE. REAR
BNEBEWNEEEE, BHESREARRE.

Q) ENYmHSEASEIE2 5K, ifRBailENREFIR. AEMMmEEENRNSREHR
MEE. Rm. AF2ME. EEMH. BLkaRY. BEERES2.17X)

(4) REGTEE, ARG, BOUNAEE IS NEERBNIZEE. TTRANRE
MIHBERREISERAZENG, TIHREEREHERBIRMENEEEA.

(5) MEEATABARBREMMBIET ZHRA, EMEBREEFETRCESFRMBARBITEA
- AHABER—HRERE/ AERER.

(6) ZRBERNEBRRE (BRRAKE) LAFEFBBM (LKD) < (FH ERE HHD (
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Circular (3) — Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safe% and efficiency of the fair, new measures regarding custom-built stands

has been implemented from July 20

our attenti
anual for

9. We have summarized the changes below and would like to draw
gntto_lthem. You are strongly advised to go through the updated section 4 of the Exhibitors’
etails.

Section

Items

4.2

Information submission

Please note the deadline for submission of Custom-Built Participation Contractors’ Information
(Form 1), construction drawings, lighting distribution plan, site work deposit and insurance copy.
Otherwise, a late charge of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed
contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance
and “Certification of <Electrical> installation, inspection & testing” (Form WR1) are also required.

422

Site work deposit

Calculation based on HK$300/US$40 per sqm. For two-storey construction stand, the site work
deposit is doubled. Minimum and maximum deposit amounts are HK$5,000 (US$667) and
HK$75,000 (US$10,000) respectively.

423

Contractors are required to carry out and maintain public liability insurance in a sum not less
than HK$10 million for any single claim, unlimited in aggregate. The insurance should be
maintained in force at all times during the move-in period, exhibition period and move-out period,
i.e. 6-12 January 2024.

Labour inspectors are authorised to check the contractors working for exhibitors/organiser in the
Exhibition Venue at all reasonable times under section 72(1) of Employment Ordinance, section
45(1) of Employees’ Compensation Ordinance and section 17L(1) of Immigration Ordinance.
Relevant records and documents should be arranged accordingly.

4.2.4

Hall rental charges for over-time move-in and move-out

Maximum stand height

1.  Since 1 May 2023, all new designs of single-deck custom-built booths shall not exceed the
height of 4 metres (note: The booth height limit may be lower for specific locations, please refer
to exhibition manual, hall plan or check with the following contacts).

2. Based on last circular RSC001/21 on 1 April 2021, re-used single-deck booths at “4.5m <
booth height < 5m” can be reset up until 30 April 2023.

3. Starting from 1 May 2023, re-used single-deck booths at “4m < booth height < 4.5m” can be
reset up until 30 April 2025. The booth design must remain unchanged as it was previously
submitted to HKTDC for the same show without modification. Any amendments to original
design will be treated as new design and subject to height restriction of 4 metres.

426

Submission of Structural Safety Certificate, Structural Calculations and Documentary Proof of
Fire Services Compliance

Stands & temporary 2 4.5mH or
structures >2.5m & <4.5mH two-storey construction

Stages or platforms >1.1m & <1.5mH > 1.5mH

Suspended lighting truss
P Py equigpmegt <100 kg =100 kg

Self-standing speakers and/or

lighting towers £2.5m >2.5m

Authorized Person/ Verify stability of Verify stability of design drawings
Registered Structural design drawings & prepare structural calculations

Engineer . ) .
(AP/RSE) should be deployed Supervise construction works at site

ERERS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEE (852) 2584 4333

1 Expo Drive, Wan

Chai, Hong Kong Fax & K (852) 2824 0249

ERRHES RERREAREST OMEMEE 13K Email  # exhibitions@hktdc.org




H_c;n:T I;{J;ng Baby Products Fair | E T—?LUS
FERBRZARE

2Ufi

Approved
Inte

Even(

Ref. 1st Package/BabyProducts 2024

to
Verify stability after completion by issuing structural safety certificate

Submit design drawings

to Organiser by 27 November By email
2023
Submit by dropping into the
collection box at Technical 1. Structural safety certificate (refer to section 4.2.6)*
Services Counter 2. Fire Services certificate (submit upon request)
by 1500 hrgOOZrLM (refer to section 4.2.8)

Submit to Official Electrical . . S , .
Contractor by 1500 hrs on 7_ Certificate of installation, inspection & testing (Form WR1 ) (please refer to

January 2024 section 4.2.7)*

* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in
prohibition all access to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety)
Regulations (Chapter 59) is applicable.

An Authorized Person can either be a Registered Architect (AP-List ), or a Registered Structural
Engineer (AP-List Il), or a Registered Building Surveyor (AP-list lll). An Authorized Person is legally
defined in the HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please visit
https://www.bd.gov.hk/en/resources/online-tools/reqgisters-search/registrationsearch-disclaimer.ht
ml?reqg type=RSE.

Documentary Proof of Fire Services Compliance

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands
(including but not limit to drapes, curtains, fabrics, banners, backdrops) must be non-combustible,
inherently non-flammable or durably flameproof and may be inspected by authorized personnel of
Venue Operator or the Hong Kong Government to verify compliance. As such, relevant
documentation relating to fire tests, flame tests, fume tests and other similar tests which may be
required by the relevant legislation and regulations should be available upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire
retardant paint or solution acceptable to Director of Fire Services. The work shall be carried out
by a Class 2 Registered Fire Service Installation Contractor and a certificate (FS251) to this effect
from the Exhibitor/Contractor shall be submitted to the Organiser upon request, as documentary
proof of compliance. Please refer to
https://www.hkfsd.gov.hk/eng/source/licensing/PPA106-Eng-Web.pdf for details. For Registered
Fire Service Installation Contractor registry, please visit
http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

4.2.7 | Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all

electrical installations, inspection and testing must be carried out by a registered electrical
worker together with a registered electrical contractor. “Certification of installation, inspection &
testing” (Form WR1) should be submitted to the Official Electrical Contractor as per schedule
mentioned above.

4.2.9 | Reflective Vest

All Licensees and person requiring admission to the Licensed Area for any reasons in
connection with building-up or breaking-down of exhibition stands or for any activities will require
wearing Reflective Vest.

4,212 | Waste Reduction and Recovery Measures

In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong
Convention & Exhibition Centre has been approved as a waste producer for disposing mercury
lamps. Nine recycling bins have been placed at G/F opposite to Design Gallery, Hall 1AC

BEEERB
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loading area, Hall 3CEG loading area and Hall 5CEG loading area.

4.2.13 | Construction Industry Safety Training Certificate

All stand fitting contractors must acquire Construction Industry Safety Training Certificates
(“Green Card”) qualifications and have it properly displayed when working at HKCEC. HKCEC's
security reserves the right to refuse entry or remove personnel for those who fail to provide valid
credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.14 | Requirements must be complied with by the Exhibitor and his/her appointed Contractor

4.2.15 | Deduction of site work deposit

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer
working environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing
their participation in our future fairs and forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by
the Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers various
aspects of the industry that requires proper attention.

For queries, please feel free to contact:
Ms Manvy Chan at Tel: (852) 2240 5471, or Email: manvy.wm.chan@hktdc.org

Thank you for your kind understanding and co-operation!
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Circular (4) — Reminder on Move-in & Move-out Schedule and Rate of
Overtime Charge for Move-in & Move out

Please kindly note the below move-in and move-out schedules of HKTDC Hong Kong Baby

Products Fair 2024:

Move-in / Move-out

Date / Time

Booth Construction
(For Custom-Built Participation Exhibitors only)

Jan 6
Jan7

9:00am — 10:00pm
9:00am — 1:00pm

Booth Decoration

Jan7

10:30am — 8:00pm

All booths must be fully decorated by 8 pm

Booth Dismantling (including Additional Lighting)

Jan 11

| 8:00pm — 12:00 midnight

If you and / or your appointed contractors work after 12:00 midnight on move-in days (i.e. 6 & 7
January 2024) and move-out day (i.e. 11 January 2024), they shall pay to the HKTDC the overtime

penalty claimed by HKCEC against the HKTDC as follows:

) Charges for Overtime Move-in, i.e. work after 12:00 midnight on 6 and 7 January 2024,
will be calculated in accordance with the booth area assigned, regardless of its location:

Booth Area Overtime Charge (per hour)
20sgm or Below HKD$2,900
Exceeding 21sgm to 50sgm HKD$4,200
Exceeding 51sgm to 100sgm HKD$5,650
Exceeding101sgm to 500sgm HKD$6,900

* The charge for overtime move-out is subject to HKCEC's final decision.

) Charges for Overtime Move-out*, i.e. work after 12:00 midnight on 11 January 2024, will

be calculated according to its exact booth location:

Charges per stand per hour for
the day following last show day
Stand dismantling | Stand dismantling / Waste clearing
Location From 0001 hrs From 0301 hrs
Hall 1A, 1B, 1C, 1E, 3C, 3E HK$ 28,900 HK$ 57,800
Hall 1D, 3D HK$ 20,850 HK$ 41,700
Hall 3B HK$ 24,050 HK$ 48,100
Hall 3F, 3G, 5F, 5G HK$ 30,550 HK$ 61,100
Hall 5B+C HK$ 52,050 HK$ 104,100
Hall 5D HK$ 8,150 HK$ 16,300
Hall 5E HK$ 31,350 HK$ 62,700
Grand Hall HK$ 30,600 HK$ 61,200
BEEERB
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Grand Foyer HK$ 16,550 HK$ 33,100
Convention Hall A, C HK$ 4,150 HK$ 8,300
Convention Hall B HK$ 6,050 HK$ 12,100
Convention Foyer HK$ 13,750 HK$ 27,500
Theatre Foyer HK$ 3,650 HK$ 7,300

* The charge for overtime move-out is subject to HKCEC's final decision.

Please complete your jobs on time so as to avoid unnecessary charges.

Thank you for your cooperation.
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Circular (5) — Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and
complete their visits at the Fair. We have received several complaints about exhibitors who had
removed all the exhibits well before the official closing time. In order to maintain a good image of
the Fair including exhibitors’ professionalism, and to protect all exhibitors and buyers as well as
their interests, move-out of exhibits is prohibited before 5:00 p.m. on 11 January 2024.
According to clause 45 in the exhibition regulation listed on the application form — no stand or
exhibits shall be dismantled or removed before the official closing time. Our staff will conduct
on-site spot-checks in the afternoon on 11 January 2024, those exhibitors who violated such rule
will be served a warning letter. It may affect the booth selection priority and location at future
editions of the Fair for those exhibitors who violate the rule. In addition, the HKTDC reserves the
right to reject their future participations at the Fair. Grateful for your understanding and

cooperation.

B (5) - WEEAA
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Circular (6) — Nomination of Buyers for Hotel Sponsorship

Thank you very much for your keen support to the HKTDC Hong Kong Baby Products Fair 2024! In order to maximise
the effectiveness of your participation, we have launched a worldwide visitor promotion campaign over the past year,
which includes:

- Global advertising campaign and special editorial coverage in major baby products publications and international
newspapers
- Promotional counters at major international baby products fairs

To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in Hong Kong
for selective overseas buyers to visit our fair. In this regard, we would like to ask for your nomination of the
appropriate buyers. We shall give you due credit when extending the offer to the buyers and advise you the outcome
of your nomination afterwards. Please note, however, that we shall have the final discretion in selecting the buyers for
extending the offer.

To facilitate our preparation work, please make use of the nomination form attached and observe the submission
deadline of 17 November, 2023.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest business
opportunities at the forthcoming trade show.

For queries, please contact Mr Wayne Lau at tel: (852) 2240 4585 by fax: (852) 3915 2405 or via e-mail:
hkbaby.visitor@hktdc.org.

B (6) - BEBBERER

B ERHEREERTEERMAMRK 2024 3F. ATWSIESBINERIIGE BRGHER, AREBRE—FR
WETT EKERMEREE, HhaiE:

- EWRERESE, BREFSMEZRNERMHRES

- RitFERREARRREEFEN

HE—LRSIEZSE REER q%ﬁﬁnn,\ BREREE, ARAGRM é%@ﬁ%%ﬁﬂ%%&ﬂk‘“E’JIE?’E‘;?I\Eﬁo Eit, F
M ETRAZAEMNER. HREBFNEFKERRIIILRERARZBENEFER. Ry, ZFATTEM SAFRE
&R, KBS RERGEEER.

BTHETABEENRERYE, F BTEZEZEERNE, L 20234 11 5 17 HEIEE.

KER(EEL EATINAEAKS, BRKEBARETA EAFGE—EANE. SEENEERE.
FFIEEEE (852) 2240 4585 5 {HE (852) 3915 2405 = EEJ hkbaby.visitor@hktdc.org SEBI& Ik S4 54

o BERBRERII
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To : Mr Wayne Lau, Hong Kong Trade Development Council (HKTDC)

EEAEIERE, BIEWEE
Email BB} : hkbaby.visitor@hktdc.org

From BH:  (Exhibitor's Name 2B/ &) :

(Contact Person Bt4& A)

(Telephone Bf4& E3H)

HKTDC Hong Kong Baby Products Fair 2024

EEAHESEERRARRE 2024
8-11/1/2024

Overseas Buyers Nomination Form for Hotel Sponsorship BEEERISINEREE
.- HH#A Submission Deadline — 17 / 11/ 2023

E3X &R} Information of Nominated Buyer

* 4 ZE 1B EF Mandatory data

*)\B)&TE Name of Company:
B (5% B) Name of Person: Mr. / Ms.
B Position:

/NEIHBLE Address:
*EZ Country: B[4% Postal Code:
B Tel: *EH Fax:

“EFEH E-mail:
4t Web-site:
NE]¥FE Nature of Business: (Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.)

| agree that the above information may be used by the Hong Kong Trade Development Council for incorporation in all or any of its
database for business matching (and may therefore become available to the public within and/or outside of Hong Kong for use by them),
and for any other purposes as stated in the Privacy Policy Statement. | confirm that | have the consent of each individual's name in
this form to release their personal data for the purposes stated herein. KN /a5 & B E 5 %R /5 Al #5 L1 E RGN E 25558
[F 1T E R ENE 258 EAET ([T AT GE A 2% A K H R BE G LNRA HEFT ), AR R A e Fh PR B R
FrEZ B2, KA BRI FEIE LA LRIE, AR BRI A/

[ ] Please tick here if you do not wish to receive any promotional and other materials from the HKTDC via email, fax, postage and any other
appropriate means. & /& T 1 AAEB I E BE S ZR/GIUEES, BH, RSt RMEITZEXIIFINEEZERAEELH,
BT EAIML Y

Name ##% Signature/Co. Chop & Z/7\a]F#E Date H#7

Copies of the Privacy Policy Statement are available any time on request from our Customer Service Hotline at (852) 1830668 or by visiting our website at:
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Circular (7) Tropical Cyclones, Black Rainstorm Warning & Extreme Conditions

Arrangement

All exhibitors are requested to note the following emergency measures which will be implemented in case
Tropical Cyclone Signal No. 8, Black Rainstorm Warning Signal and Extreme Condition is hoisted during the
HKTDC Hong Kong Watch & Clock Fair.

A. Special Arrangements for Tropical Cyclone Warning Signal
. During Move-in, Move-out

1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is issued
during the move-in and/or move-out period, the move-in and move-out procedure will continue if
situation allows.

il Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In the rare
situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am without a
Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.

2. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00pm, the fair will re-open to
the visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors will be
allowed to enter the fairground for preparation one hour after the Tropical Cyclone Warning Signal
No. 8 is cancelled if situation allows. Exhibitors are reminded to return to their booths before the fair
re-opens to the public.

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled after
2:00pm.

L. During Opening Hours

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance notice
to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair's opening
hours, the fair will close in two hours. The Organiser will broadcast such notice to exhibitors and
visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue as soon as
possible.

2. In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued without a
Pre-No. 8 (or above) Special Announcement, the fair will close immediately. The Organiser will
broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will be requested to
leave the exhibition venue immediately.

BEEERRB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & H (852) 2824 0249
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B. Special Arrangements for Black Rainstorm Warning Signal

l. During Move-in, Move-out
1. If a Black Rainstorm Warning Signal is issued during the move-in and/or move-out period, the
move-in and move-out procedure will continue if situation allows.

1. Prior to Opening Hours

1. If a Black Rainstorm Warning Signal is issued before 8:30am, the fair will remain closed.

2. If a Black Rainstorm Warning Signal is cancelled at or before 2:00pm, the fair will re-open to the
visitors two hours after the Black Rainstorm Warning Signal is cancelled. Exhibitors will be allowed to
enter the fairground for preparation one hour after the Black Rainstorm Warning Signal is cancelled if
situation allows. Exhibitors are reminded to return to their booths before the fair re-opens to the
public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal is cancelled after 2:00pm.

Il During Opening Hours
1. If a Black Rainstorm Warning Signal is issued during the fair's opening hours, the fair will remain
open. Exhibitors and visitors onsite will be encouraged to stay in the exhibition venue for their own

safety.
BEEERRB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & H (852) 2824 0249
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Special Arrangements for Extreme Conditions

During Move-in, Move-out

1. If “Extreme Conditions” is announced during the move-in and/or move-out period, the move-in and
move-out procedure will continue if situation allows.

Prior to Opening Hours

1. If “Extreme Conditions” is announced before 8:30am, the fair will remain closed.

2. If “Extreme Conditions” is cancelled at or before 2:00pm, the fair will re-open to the visitors two hours
after the “Extreme Conditions” is cancelled. Exhibitors will be allowed to enter the fairground for
preparation one hour after the “Extreme Conditions” is cancelled if situation allows. Exhibitors are
reminded to return to their booths before the fair re-opens to the public.

3. The fair, however, will remain closed if the “Extreme Conditions” is cancelled after 2:00pm.

During Opening Hours

1. Once the Hong Kong Government issues a “Pre-Extreme Conditions” Announcement, giving
advance notice to the public that “Extreme Conditions” will be announced during the fair’s opening
hours, the fair will close in two hours. The Organiser will broadcast such notice to exhibitors and
visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue as soon as
possible.

2. In the situation when “Extreme Conditions” is announced without a “Pre-Extreme Conditions”
Announcement, the fair will close immediately. The Organiser will broadcast such notice to exhibitors
and visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue
immediately.

Insurance

1. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed
on it in these Conditions as well as possible legal liability for negligence and shall produce such
policy of insurance to the Organiser upon request. For details, please refer to point 70 and 72 under
“‘Rules & Regulations”

Other Issues

The Organiser will make an announcement on the above special arrangements through the fair website
and the mass media, including radio and television stations. Exhibitors may call the HKTDC customer
service hotline, at (852) 1830668, should they have any question concerning the above arrangements.
Implementation of the above special arrangements may be adjusted at the time, depending on the
actual conditions. The Organiser will announce the changes, if any, as soon as possible.

ERERB
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Circular (8) — Fair Notices

B (8) - REES

Table of Contents B £%

Booth decoration and exhibits should be ready before the opening ERSFAREHE AL FERSE

Fast Action Scheme 1RiR{TENETE]

Construction Waste and Exhibit Samples Disposal ZE&ZEHEERXE &

Caution on Rental of Credit Card Payment Terminals {257 {5 F F 42 im0 &S IR 75

Important Exhibition Regulations & & & EZ5 8|

Immigration Regulations to be Observed and Followed by Exhibitors (if applicable)2: & & 288 SFHI N 37 451
Caution on Third Party Promotional Offers from Fair Guide/Expo Guide/Event Fair/AVRON/International Fairs
Directory

HMD EIEH S = & (Fair Guide/Expo Guide/Event Fair/ AVRON/International Fairs Directory)igfit = #E{EE
8 Electricity Supply and Fair System & Furniture & 71t i Bl 8 {3 454 & 15 {8

9 Trolley Rental Service NOT Available & & & %70 A FHEHIRTE

10 |Free Wireless LAN Service (for general Internet access only) % & 4% EABARTS

NI IWIN =

1. Booth decoration and exhibits should be ready before the opening MEREFBIM (I FERLEH

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding the
quality of Hong Kong Baby Products Fair, exhibitors are reminded to have their exhibits ready and their booths
well-manned at least 30 minutes before the opening of the fair every day. The fair will be opened to visitors on time.

HERZSREBUEERARPNGEARBGONE-DRARBENLR, SREFNESHRESMAIS0TEEHLT#
NihERFARR, EEBETHEMN, RETHSHERARTERESSEH.

FHEE—EBOERAEHNREERIET, ARTERRESHNZS, BRKAZRKRE. TEAG, 2HE. B
REMASHRFEEFHNATEE—ARENRE.

2. Fast Action Scheme HiE{TENEHEI

Starting from October 2006, the Customs and Excise Department (the “Customs”) will collaborate with the "Hong Kong
Brands Protection Alliance" ("HKBPA") to conduct a trial run of the “Fast Action Scheme" (“the Scheme”) during local
fairs. HKBPA represents 53 trade associations and is now inviting applications from Hong Kong companies who are
members of one of the 53 participating trade associations to join the Scheme.

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA and paying the
applicable handling fees to HKBPA prior to the Fair. Upon receipt of a complaint from the relevant trade mark or
copyright owner, the Customs will take enforcement action against products exhibited at the Fair that infringe the rights
of those companies that have joined the Scheme.

The Scheme will be operated independently by the Customs and HKBPA, and it is not a substitute for the existing
on-site intellectual property rights (“IPR”) complaints procedure implemented by the HKTDC. Exhibitors who do not
wish to participate in the Scheme are welcome to visit the HKTDC'’s on-site IPR office for assistance in the same
manner as at previous fairs.

BEEERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEF (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & B (852) 2824 0249
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For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

Address 1/F, CMA Building, 64 Connaught Road Central, Hong Kong
Tel : (852) 2543 1255

Fax : (852) 2544 2406

Website : www.hkbpa.org

Email : info@hkbpa.org

Exhibitors are also strongly advised to carefully scrutinize your exhibits and conduct all necessary due diligence on the
IPRs attached to your exhibits prior to the Fair to avoid possible IPR infringement at the Fair.

If you have further questions regarding HKTDC’s on-site IPR complaints procedure, please feel free to contact Ms.
Elaine Tiu, Business Development Manager [Tel: (852) 2240 4930/ Email: elaine.sl.tiu@hktdc.org].

FH 2006 £F 10 AR, &#&BE O&R) M [ FE I mmMRERLS | ( [FEE] ) SENRESHET [ REITENR
B (58] ). RESSEHEN [ | RREESFEHEMBLERARSHZIAE,

SREAEER [ 8 | ELEERNRMRRERR, ERREEHE [ L | HMEHER. 2B MAEER
A ANBRRETRE, BESKERE, LRERISHEITE.

(58] Mgk R ek | BINElE, TTBKERESERBFELZARRENRENERRERFNERF. £
REMARBLSM (58], NA—WUERETBEEREN BN HHEENERES KR,

WMARER (58 515, B8 [ FEIHRRRERENER | BiK:

btk - BEEAPIRTHED 64 EHMETKE 112
BiE . (852) 2543 1255
BHE : (852) 2544 2406
484k : www.hkbpa.org
EH - info@hkbpa.org

FEHRESZSRINREGIFAMEERGEAENZEEERESNAHERE, BRRREDHERE.

m ENRERNE—SHNRETEEERNIGENERERERFNEFIEER, FUDREREARERERLSEINE NE
Bt (E|EE: (852) 2240 4930/ EEB: elaine.sl.tiu@hktdc.org) .

3. Construction Waste and Exhibit Sample Disposal ZEEZEBEREZR®

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste materials
in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade Development Council’'s Trade Fair
venues is strictly prohibited. Any such materials will be removed and destroyed without further notice and the
contractor or exhibitor concerned shall be liable for all expenses and costs thereby incurred.

If you wish to report the dumping of any materials in such areas, please contact the Fair Management Office. Thank
you for your co-operation.

AEBLEREONRS. SEME BIYNEEY, —EIGREERT 89 EREMERETEHCREmE .
ERAENEEHEEN, FHitBE. MEREE LREENMRISHREERER, MESITEM, AEERGHEE
AEBASRBER.

WMEFRZEE LARBENMIR, FREBRTIMHBERERE. SHEME.
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4. Caution on Rental of Credit Card Payment Terminals 2[5 BR{S H-F&2 im0 EhR%

The HKTDC is recently informed that a service provider of credit card payment terminal has offered its payment terminal
rental service to exhibitors in exhibitions held in Hong Kong, but failed to return the transaction amount to exhibitors
before the deadline as stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed any credit
card payment terminal providers in ALL HKTDC fairs. To protect your own interests, you are reminded to exercise due
diligence and read all contracts carefully before appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HKTDC Hong
Kong Baby Products Fair. Should you have any questions, please contact Ms. Elaine Tiu, Exhibitions Project
Manager at Tel: (852) 2240 4930; or via email address: elaine.sl.tiu@hktdc.org of the Hong Kong Trade Development
Council.

BREERERLIREARAT AR MNRETHREHEA FRIFREERBF T2RE, BARGESHIEERANEE
BRAXZ 8. FREERFLEEARERARAREREME=FRBER T ERHAERTS, LREMBZRE
AEERETHERRER, BEBETHRESS, LARBRXHRENMR, UERETASHFE.

EHEERTIREMEZSRAISERESHEEITEEES. B EMRERE, FRASREIEBKIEZINE /N E
#, B|Eh: (852) 224049308 TER: elaine.sl.tiu@hktdc.org.

5. Important Exhibition Regulations RE&EZE# R

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor

found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and will
also be banned from taking part in all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name
cards of its own employees; and

(ii) allow its own employees to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name
of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the Exhibitor
as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party company to
solicit business for such subsidiary or third party company at its Space or Stand. Please however be reminded that
you MUST first obtain the prior written permission from us by applying in writing to us at least 3 months before the
commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or any such third party
company. We will expect to receive some form of documentation confirming the relationship between you and the
relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.

BEEERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEF (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & B (852) 2824 0249

EERIAEERE éﬁﬁﬁﬁ@uﬁﬁﬁﬁ 138 Email  # exhibitions@hktdc.org


mailto:elaine.sl.tiu@hktdc.org
mailto:elaine.sl.tiu@hktdc.org

|-|_c:|n;(r IE;ng Baby Products Fair | E r—7 LUS
FEELEZAGE

2Ufi

Approved
International
Event

Ref: 1st Package/BabyProducts 2024

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting the
appropriate product under a designated product category zone, we have the right and will have no hesitation to ask the
Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular rules
which have been brought to your special attention. These rules exist in order to keep a fair and profitable business
environment for all participants in the Exhibition.
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SRETUEEREEMSEMN () #E, RESIRDLODEELEMBLR, REZFTEREL D HIFZN AR RM
BWER. R ER@RHBEGESER; % (i) FFHLEMBELR, HEZFTEREBERIHIRENLANESEEE
B ESRELARET, RESREAEAAMBARR LA =HNFIEIT LAEE), SRELARRESS{TIIR
LZEA, UEEHRACEMHHBRLPFERATENY, LREXAHAXH, FRASRBAEHMBARIE=EL
AR %

FmEBEEH—RERNBRAERSHUERRBRE, RMEATSER. MAREIMHBELATENY, SRETFIE
BAHMBLRAREME=ZFLAET LAE, SRIEKEFERER. SRBMTARL, LRFETLRNER, @
AR BT HAREREMANERBRRER.

R&ER

SRBRTHER, LRURESHUEREMENERERNREEN. RETHUEERESROARRIEEER
HREERLCR;K, AERIITE, EXSRBIRENRAIRR, SRLHEZRE, SROTEERE.
UELRRASELRMBESRERERH—ELATFAINRERE, RERBAET, SHEE.

6. Immigration Regulations to be Observed and Followed by Exhibitors R 258 <F BB #5351

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the business
of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are focused on
promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an exhibitor from
outside Hong Kong is engaged in retail sales activities, a work permit will be required.

BEEERS
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2) Exhibitors from Chinese Mainland

Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted that they must apply
for exit permission from the relevant Chinese Mainland authorities. For business visits, Mainland residents have to
apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit Scheme.
The PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors. Exhibitors from
Chinese Mainland are required to meet Hong Kong Immigration regulations as stipulated in item 1 of the above.

3) Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair period
(including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact the Organiser.

1) REFEESINNESRE

RBEBNREBREOER, SMRIREALTTERL BY. BRAOLREFERFERAETRER, HEBHE, Kk
B N T RE T EBNERGINETRANE &M REBBREGYE, REALTISREEREIEERZHRIEZSH), T
T EF RS HEMNER. FRETENEFHEEBEFRIREFINAL, LARBIIERE.

REZREEMS, SRUELTFTEFFLERE, HATFHREBMNVEBEEURISERME. —RKR, RE
SRENFSNTEZEREBREEMASLRTE, WBARBIERS; RESRONETEEE, FRPFILIESRE.

2) HENBERE

EMESIRETHNMESREY, LARTENMERAMPAIRFLIEFT. EREHHRE, WiﬂJEE‘EH}E%’%ﬁﬁTE’\J/A}%
R, RIBEHEE B RERE, ARBEATENNEBREA TEZERERBITHREBEL. WHER
AR T EEEHFR TN T BNERG.

3) EHZRE
BEEINAMZSZREEENRESLTHHN(FEELNELNRE), ABRESERAETMREEFEUIIMNMIAL, £k
FG(5E1 % 218) IR [E 4508

BRABHENERGIHE, 5SS ENEEHEMAL(Wwww.info.gov.hk/immd/). ¥t Bk iR EBEMEER, EUDEEE
RIS .

7. Caution on Third Party Promotional Offers from Fair Guide/Expo Guide/Event Fair/AVRON/International
Fairs Directory
g/ b EEIE 1 8 = # (Fair Guide/Expo Guide/Event Fair/ AVRON/International Fairs Directory)ig

HREEE

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving invitations from
Fair Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense. It has also come to HKTDC’s
attention that other companies under the name Expo Guide (owned by Commercial Online Manuals S de RL de CV
(“Commercial Online Manuals”)), Event Fair, AVRON and International Fairs Directory have sent similar invitations to
exhibitors inviting them to update or correct their data with its fair directory for free listing. The HKTDC would like to
stress that the Fair Guide, the Expo Guide, the Event Fair, the AVRON and the International Fairs Directory has NO
CONNECTION with the HKTDC or any of our fairs.

BEEERS
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UFI, an international organization which represents the interests of the exhibition industry worldwide has been warning
the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals and
other similar guides and organisations such as Event Fair, AVRON and International Fairs Directory. UFI has also
reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for payment. The
practice of Construct Data has been considered as unconscionable and misleading by the Austrian Protective
Association. Recent information suggests that Construct Data & Event Fair have shifted its operation from Austria to
Mexico and/or Slovakia. It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and
order form are virtually identical. It is possible that Construct Data, Commercial Online Manuals, Event Fair, AVRON and
International Fairs Directory are related companies or are in some way connected. You should therefore exercise due
diligence and care when being approached for such invitations so as to avoid possible unwarranted and/or unnecessary
financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print) and attachments
carefully, as well as seeking legal advice, before signing any such documents. The HKTDC does not recommend that
you sign any materials that you receive from Construct Data, and/or Commercial Online Manuals and/or Event Fair,
and/or AVRON, and/or International Fairs Directory. If you have mistakenly entered into contract with Construct Data
and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs Directory, you should
notify Construct Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs
Directory in writing and inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment that you might
receive. For more information about UFI’s action against Fair Guide, Expo Guide, Construct Data, AVRON and
International Fairs Directory, please visit http://www.ufi.org/industry-resources/warning-construct-data/

HHE U REERZSENSIEEFair Guide (HConstruct DatafiH) His:E, HHIERETHIBER%, EAHZER
BE. EEEERRIEERBINEZRAT, BIEExpo Guide (FH Commercial Online Manuals S de RL de CV
(“Commercial Online Manuals”) Ff##&) , Event Fair. AVRONZ#International Fairs Directory X 75 [a)25 & e 2% 810
Bt BEZSREENIEEMMATEERPTZEMERRET SRS EAEEB/IFILEEB R ER: Fair GuideztExpo
Guidegf Event Fairgi AVRONE} International Fairs Directoryiff Bl & & E 3% E A BMEM R ET S HERH.

UFIl, —ER*xLkREZFENEFAL, SREERELZE/LEHFair guide. Expo Guide. Construct Data.
Commercial Online ManualsFH ftt 2l A5 FaFn 4B & anEvent Fair. AVRONZAI International Fairs Directory. UFIIE#R
Hi, WEARMELEMMAMER NG, EMAWMSRE[TK. Construct Datax L& F AW Rt FIRIELD
TR FE (Austrian Protective Association) AR QA FRRE. HIEBEREER, Construct Data. Event Fairk
AVRONGE it B ith 7| #5 # HiE (E 2| 2 7 FF R/ g = .

HAFair GuideXExpo GuidefI{EH RETENE KEEA%FE2E1EE, Construct Data, Commercial Online Manuals,
Event Fair, AVRONE|nternational Fairs Directory Al g€ 2 HERASIEE 2 N F]. B TREERELUIMDEENREE EIEZ
FigE, UREFHALENMBAE. AEHFETFERTEEZZEMEL (BFEUANFEIENNEL) RMEZH,
FEARBRAXHENSREEER, UWRERTASHFE.

KEHTEFEE T EEE M Construct Data /s, Commercial Online Manuals % /8{Event Fair /5 AVRON X /5§
International Fairs Directoryi #lz 3. & TEEERRTE N T B Construct Data% /s Commercial Online Manual /3%
Event Fair /s AVRON X /= International Fairs DirectorysT3x2 &%, [T FELLIE i@ Construct Data /s Commercial
Online Manuals X/ Event FairX% /s AVRON K. /= International Fairs Directoryfg i B F AR M ir B2 BRA T 52X
%, BEEGHAEYN. BTEZRNAEHRATREEWEINARERSREEER.

ﬁAﬂgﬁ#Eéﬂnm BT UF| ¥tFair Guide, Expo Guide, Construct Data EiCommercial Online Manuals¥REXZ {T&l, 528
B8 Itk 48 & http://www.ufi.org/industry-resources/warning-construct-data/
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8. Electricity Supply and Fair System & Furniture & J7{t & BLi## {ir 4% 45 & %18
Electricity Supply T 1L

\‘ﬁ » Exhibitor should check which type of socket you have ordered including those standard socket included in the booth
\\‘\w‘.‘@} provided by organizer (if any) and its power limitation. Each socket can connect one electrical appliance only.  The fuse
/ﬁﬁrﬁ will be broken if electricity consumption exceeds the power supply limit. HKD50 will be charged for each fuse

re-installation. No multi-plug or extension cord are allowed to be connected to the socket. HKTDC reserves the
right to suspend the electricity supply until the problem is rectified by the exhibitor concerned.

SEBEFUBETHHEHANASRBEQEE) CENBERER  F -HEEIFER
BER URAME—EREH U2ZBHEAK  DURRBRGEHR RS ENZERR
GINBRAMBEET T 2BERUIREE P ZEEEBRERER  —KBREAFH
fREE & Ik gt BN B = A B 2 e R R R 4 I -

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the electrical
safety requirements (as shown in the picture).

SEEHMACES N n L AENFGE %2 2R AR = 0 &5 ExR) -

\ (I For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter” for power
~ - supply once your lightings are installed. The exhibitors shall be solely responsible for any consequences caused by
— - the electrical appliances they bring to the fair. Please do not exceed the power supply limit.

= sEMECHMAE N ERRE (BETHETRLEEEER ) £817
v Bieg o2 "Bk a” UEZHFENRK -2RBRBHYATH
SIBRZERSEREERERE VBB AR -

Fair System & Furniture E{i7 4518 & (F{E

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official booth structure.
No additional booth fitting (including exhibitor’s own shelves), structure, lighting, display, decoration items or
exhibits can be attached, by any means, to the aluminium profile or structure or panels or fascia of the booth.
Please request for booth modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage
caused to their booth fixtures and fittings at the fair.

| BUESEBAGHEHABFEEMPERN TR  HEXREEMTRG > FAGH EEMTH T - B
EHERREMNERIAT LR LT ENEATANNEMEIINRECEE (B E
EMER) &8 BE - Wil n - BV ELE - OFF T - F 50 80tk

BefFRSGHE REBCIRSAKBUAFTCHHEIBOSEEATRE -

from ceiling beams and system panels are prohibited. ~ For safety reasons, standing on the table, chairs, cabinet

x Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects
\ tops or showcase tops, etc. are strictly prohibited.

AR RS A AE R EREB =T 2V - RICHEEE S i B S S M
el BRI ERT BT iEREEE L -

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to the shell scheme.
SRR OReE ST R H S ] 2 R e S L e LT 5 B R - E IR AR -

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely responsible for
death, injury, damages or any consequences in relation to the violation of any of the above guidelines.

RS R AR AT A B E R E R, FER DL HEAHES ] SRR S22 T - AB5F - BASUERREEAA
HiE -

L~/ "\
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9. Trolley Rental Service NOT Available RE & %A FHERS

Trolley rental service will NOT be available for exhibitors at the fair. Exhibitors are advised to make your own
arrangement in advance should you need to use any trolley in the fair.

SRBFHHNEE, REGHIAREATFHERNRT. SRENFEREAFIHES, FEITRA.

10. Free Wireless LAN service % &8 45 F4ART%

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such as
website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless LAN
service provided by Hong Kong Convention and Exhibition Centre (HKCEC) (Please refer to FORM 5 in the “Order
Forms”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light and
causal usage by a limited number of users simultaneously. The wireless connection may fail or become slow and/or
unstable during the fair period, and will disconnect if the connection is idle for over 10 minutes.

N ENRERETHEFERERG T ARERERRAXMBIBGHERE. FI‘E,'-?;"JET*&‘EJ&&L_? BERFERSFES), £
PSR ZE R T AT — R N RS LR UEARMPER, BRKBEETETER 'L‘$;E1,\Zﬁﬁt,%ﬂﬂﬁi”%
(FRFEIEFAE R [ BREaRM% | IR 5).

EZREATWRIETETERET ODRBZ R BEG LERB AR ERFIRMKERERN LARR. Fit
ERETHEMARTRENRERLYN, TRENEEFHER, BEERERFLIEHFASEA 10 2, BELARBIF
FHITHIE.
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Circular (9) - Invitation to “HKTDC United Cares” — Donation of Exhibits at HKTDC Hong
Kong Toys & Games Fair 2024 and HKTDC Hong Kong Baby Products Fair 2024 (8-11

January)

Dear Exhibitors,
Invitation to
“HKTDC United Cares” — Donation of Exhibits at
HKTDC Hong Kong Toys & Games Fair 2024 and
HKTDC Hong Kong Baby Products Fair 2024 (8-11 January)

The Hong Kong Trade Development Council (HKTDC) is pleased to organise once again the “HKTDC
United Cares” — Donation of Exhibits at the HKTDC Hong Kong Toys & Games Fair 2024 and HKTDC
Hong Kong Baby Products Fair 2024 to promote the awareness of corporate social responsibility among
the business community.

Through the “HKTDC United Cares”, exhibits are collected from exhibitors and donated to less privileged
groups through the Hong Kong Council of Social Service (HKCSS). HKCSS is a non-profit organisation
comprising over 400 agency members, providing over 90 per cent of social welfare services in Hong Kong.
Together with the agency members, HKCSS promotes the betterment of social welfare services in Hong
Kong with an aim of being responsive to the needs of the community.

More than 500 exhibitors have taken part in this meaningful activity and over 200 social service agencies
have benefited from the campaign since it was launched in 2006. We hope you will support the campaign
and together uphold corporate social responsibility.

As your donation will be sent directly to the less privileged groups or for other charity activities, we
welcome items which:

can be used without the need to add any extra parts
are not fragile

are intact products

are simple in packaging for ease of transportation

PO~

To participate, please fill out the attached reply form and return it to Ms Rosy Tsang via e-mail to
rosy.wy.tsang@hktdc.org on _or before 8 December 2023 (Friday). Our staff will collect the donated
exhibits from your booth on 11 January 2024 (Thursday), the last day of the fair between 4pm and 6pm.

As a token of appreciation, we will acknowledge those exhibitors who have participated in the campaign for
four times or more by listing out their company names on the acknowledgement board located at the
fairground.

We look forward to receiving your support and favourable reply soon. Wish your exhibition a great
success!

Thank you.
EEBHRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B (852) 2584 4333
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Circular (9) -B L AEEEUERENER 2024 REEE U ST ELTHAmME 2024 1 B8 E
1M1 H) "BERERSERMARTE.

BEEUEEEIMARE 2024 REEE §’*ﬁ§,§ 25 AmME 2024 (1 B 8 £ 11 H)
rERERRERMRTE.

HEBERE—OHRNEBEEMITHEEAERT - BHBSREBLELABREERER 2024 k&
BETHME 2024 HIEENN "HEEERFLERERTY - PREMMUEECET EEFERIML
o TEAMGNEnZEBEELERBH ST (BRL)  BRETABNKEEE - LA 400
ZEMERFHEBEE  BARBTBHETKREBNANL SR - BB -

B 2006 FiE - EEKL 500 A2 EBEEHSE ' HEELERBERRBIRTE - T81R 200 X1E
BHEHERR - SLRASFERERESS - —RBETEELEZRE -

HRFIEEEYmEERERTARTEA LIRS - RMRL SAEEE

1. EARFNEEmoI U EZEERNY m
IESEY m

SESHEMIBBEBENY M
ARESEERBEEYmUS EER

e

MEEREEREm  FEXEEILN 2023 F 12 A 8 HIEHA)IZAEHEZ/HE
rosy.wy.tsang@hktdc.org - ZFTIEAERRK 2024 £1 8 11 H(EHN) I TFF4HE6 R - B
REENRE—KRE EQATNEUKNERENRER -

REHSREBENE - ROBRRREGSHBETHENRILU LNEER  UWREATRFREE
iﬁi’mE’JD%pﬁfWit/\%

BT ERENSE

I]]

REMELAI) - EEEE

IR
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Reply Form [El{&

Please email the reply form on or before 8 December 2023 (Friday) to rosy.wy.tsang@hktdc.org. For
enquiry, please call 2584 4441.

A 2023 F 12 B 8 H(Z2HAH )X BIEELZE rosy.wy.tsang@hktdc.org.
MBEER, FHE 2584 4441,

“HKTDC United Cares” — Donation of Exhibits at
HKTDC Hong Kong Toys & Games Fair 2024 and
HKTDC Hong Kong Baby Products Fair 2024
EAHERTAETRR 2024 REEAEESETER AR 2024
[ EARERTERBETE ]

O  Yes, my company will participate AT E L0
O  No, my company will not participate &/ B A& 210

Company Name//2\ 5] & 78 :
(same as the booth fascia B2 31 h# E FH[E])

Booth no./# {3 5 £ :

Contact person/Bi #& A :
Address/ith 1t :

Tel no./& 3

Fax no./fEH&:

E-mail/ E -

Types of Donation/8% s FER! :

Quantity of Donation/B& fH 25 :

(no. of carton box VA4K R #65t)

® Please indicate the no. of carton box required
from HKTDC if necessary:
MEERBEEERMMREE, FLRHE:

® Size of the carton box provided by TDC is

HERERRBCREERTS
19"(W) x 15"(D) x 13"(H)

NOTES i=:

1. For safety reason, easily breakable items such as glass, ceramics, porcelain and the like will not be accepted for
donation. A&Z£ER, XERIEEZIAFZWENIBERM, HIMKE, MESRSF.
2. HKTDC reserves the right to reject any exhibits for donation. HHEEZEBEAERERNIBFHELE S TIEMEHIBE -

EEBHRE
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The 26th Organiser &
Contractor Co-ordination
Meeting

Date: 15 Sep 2023 (Fri)
Venue: $S426-7, HKCEC




1.
Event Logistics Updates

Burns Chow



== Marshalling App - “Go HKCEC”

Promotion —Video

> Chinese: https://youtu.be/zkU3gEP7/isA
> English: https://youtu.be/brVUg/4pakl



https://youtu.be/zkU3qEP7isA
https://youtu.be/brVUg74pakI
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:T.TF.\ Marshalling App — “Go HKCEC
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Chinese Name: E &

1) App Background

> To safeguard smooth traffic around HKCEC
> To minimise the waiting time of truck

> To avoid problems after termination of
Marshalling Area in Tsing Yi



https://youtu.be/zkU3qEP7isA

e | )
N Marshalling App — "Go HKCEC

2) App Download (Already Available)

> Apple Store

> Google Play

> Apk (QR Code)
5




== Marshalling App - “Go HKCEC”

3) App Setting Requirement

> [In-App Notification to receive calling
> GPS to check-in
> Camera to scan Vehicle Pass QR Code




== Marshalling App - “Go HKCEC”

4) App Support

16:14 il 56 @)
e
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English
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—= Marshalling App — “"Go HKCEC"

1 EAREEH WERES, FHEEEL?
D F A FrE RS A gt 2 —HiEaRITEsniEMis - SfEEHEY - S
A - Sl - HEEEE .

2. RHEEER "ERRES, ?
REE " gethEs , FREMNES LR SR - SIS IR AATREF - AT
USSR S 40 » DA S El 1S -

3. ROWRREMESTIE o EEzE FEraEEAEA SR LE?
FAELL - EEEEFTUER AR - FrE S s oAEES TRt
FHEAEAIAS S0 - A TTHEAFRED S -

EiEMIEE
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MEATHE TERERES, FHEREL?
Vet S, | FARMERIREN AT, Apple Store 5F Google Play Store S B Tk -

5. AR REE) " EERES, S ?
PEALAREEEE TR - L T RFREIRF

FrRL " EREthES) | FEAE

FRiEET AT R A SR

HREE R R g
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T Marshalling App — “Go HKCEC

> User Guide

(CHI/ENG) T R R FE T - RS

H %
S HE

1. |HPE/EA P.3
2. | GECAEEHEET A P.6
3. |LEEHERE P11
4. | FXKEZ P.17
5. | EEEFT R P.22
6. |FEFTRIE P.29
7. |HUBE SIS P.34




== Marshalling App - “Go HKCEC”

> Youtube Video with subtitle
(CHI/ENG)

 EEFERE

r"ERRES




FOR REGISTRATION ONLY

and Exhibitian Cenee

IFEREERC AR RolEs

DELIVERY VEHICLE PASS

EE RO E -
-

< H > HKCEC Loading Dock (Phase 2)
No Serial No EETLHEE (214)
Permission to Phase 1 Container Lift ? [ .
BEAFERA—HASARR?
Event ;3 37E :
Venue i5itt :

Time of Entry & Remarks &5EE B & :

Download "Go HKCEC" mobile app for entry QR code

TH "ERRES . FHREREALENAZ _HE

— Marshalling App — “"Go HKCEC"

1) THF=HEAE X Download Mobile App

7 Apple - Google Play EEsEEL APK ## R T8
Fa) CO HKCEC s FE= =

= & b 3
m L) EU&E & Download “Go HKCEC™ mobile app from the
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== Marshalling App - “Go HKCEC”

> Hotline (Tel No: TBC)
> Monday to Friday Office Hour
> Support on weekends (Ml & MO)




== Marshalling App - “Go HKCEC”

5) App Registration

193511

> HK Mobile Number Only

> Toreceive SMS

> To contact under emergency
situation




Marshalling App — “"Go HKCEC”

Submission of Vehicle Pass Request Form

Event Name:
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EXHIBITION DELIVERY VEHICLE ELECTRONIC ENTRY PASS REQUEST FORM

HKGEG [EPG/Prepare by Bums/ 2 July 2020 (EVP - V2) / Page 1 of 1

[ ] [ ]
Licence Date | Venue Move In [ Move-Out Schedule Date Time
Mave In Official Contractor Move In
Event Open Period Outsids Contractor Move In
Move Cut Exhibitor | Forwarder Move In
Venue Exhibitor | Cantractor Move Out
I} For “Type of EnDY Pass”, Red for OMGcial Contractor, Blue for Outsite Conlracior, Green fr EXhibeor/ Forwarser or Eany Move-in Contracior
1) For “Time of Entry {zoning)", maximam 3 2onings for each day, each zoning mus! be a Ieast 2.5 hours of longer. °
W) Each vehicle pass Is for single entry any, separate pass Is requirad for move-in, move-oul and show days (i needed) respectively.
3 | Typeof Total Requested Quantity Destination | Extended Stay
Entry Time of Entry (Zoning) iPhace 1 Container LIt it Charges
Pass st | s2 | s3 (Office use only)
R 1 Jan 2018 0200 — 2400nrs) 0 | | HIAE Yes
A fotal of 10 vehicle passes wil be prepared, & with container lift access; extendsd siay charges appiied.
Move-in & Show day
1
2
3
4
5
[}
7
H
Mave-out
[]
10
1
12
Remarks:
PREVIOUS EVENT RECORD REQUESTED BY
Total Vehicle Pass Issued ‘Company Name:
Total Vehiole Fass Collected Name (in caps):
Vehicle Pass Usage Pementage Tel No.: Fax No.:
Total Vehicle Pass Charge Signature:
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o FOR REGISTRATION ONLY
O EERFERAR FAES
DELIVERY VEHICLE ENTRY PASS E ﬂ

> Free Flow Mode (FF) 2252 e ik

e a—
> Geofence Mode (GF) S —
> Offsite Mode (TY) ™ (L) Hinee

Time of Entry & Remarks &R8H&E B M
(TY) 21 August 2023 0800-2359hrs;
(GF) 22 August 2023 0800-2359hrs;

(FF) 23 August 2023 0800-235%hrs

Download "Go HKCEC" mobile app for entry QR code
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=X Marshalling App - “Go HKCEC"

Offsite Mode (TY)—Con't
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Geofence Mode (GF)

!
fuseum

g i f > Setup of geofence aims at avoiding
o e trucks waiting too early around

Rromenade

= HKCEC and cause traffic congestion.

e
Exhibition

o seres0 WANGHN e [> The implementation of this mode is
e | according to scale of fair/number of
REREAE vehicle pass/ raw space/ past traffic
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New Offsite Truck Control Area

New Site: Container Port Road South, Kwai Chung
HEBHERE R B P
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> On Co-use basis with Govt. Departments
> Not Marshalling Area with NO space for parking L N

Cho Yiu Chuen £

inSide and OUtSide Of thiS area . Container Port Road South (Near Mtr...
> Relocation starts on 1 November 2023.




> Cutting the line

> Argue with staff

> Self Arrange van

> Holding special pass
> Truck with Order

= AN it Mode

= ddiee i - 305cs of Purple Pass per day
" A with offsite arrangement

- Purple Pass holder still have

to queue instead of entering
with first priority!




Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions
The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”, “our”
or “us”), the statutory body promoting Hong Kong’s international trade, is committed to fostering
original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on
display infringes someone else’s intellectual property rights. These complimentary procedures are
not the only way in which complainants can file complaints. Complainants can also file complaints
with Hong Kong Customs and Excise Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“Legal Advisors”), are designed to help
establish whether there is a case to answer so that complaints may either be pursued or resolved
promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of
unfounded complaints as it is to uphold their obligation to respect the intellectual property rights of
others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions
of participation, setting out rights and obligations of exhibitors at TDC exhibitions, which is set out
below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any
other part of the display on the Stand do not in any way howsoever violate or infringe any third
party’s rights including all intellectual property rights including but not limited to trade marks,
copyright, designs, names, and patents whether registered or otherwise. The Exhibitor agrees to
fully indemnify the Organizer and its agents, representatives, contractors and employees against
all costs, expenses and damages arising from any third party’s claim of infringements by the
Exhibitor and/or the Organiser and/or the latter's agents, representatives, contractors or employees
of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual
Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”’) that the Organizer may issue from time
to time, including abiding by any complaint procedures and penalties stated in the Exhibitors’ Brief,
whether as a Complainant of infringement of intellectual property right or as a party subject to any
such complaint. If the Exhibitor fails or refuses to abide by any of the terms and conditions of the
Exhibitors’ Brief, the Organizer shall have the sole and absolute discretion to ban the Exhibitor and
any of its representatives, parent, associate, affiliated and/or subsidiary companies from any or all
future TDC exhibitions and/or to further ban any representatives of the Exhibitor in question from
entering the venue of the current TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with the
Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the Complainant
agrees to hold the Organizer, its agents, representatives, contractors and employees (including but
not limited to their Legal Advisors) harmless and to fully indemnify each and every one of them
against any and all liabilities, losses, costs (including but not limited to legal costs), expenses and
damages of any nature whatsoever incurred or suffered by any of them as a result of or however
arising from any action that the Organizer, its agents, representatives, contractors or employees
(including but not limited to their Legal Advisors) may take in reliance of or as result of such
complaint filed by the complainant, or any other requests, directions or instructions made or given
by the complainant pursuant to such complaint. The Complainant further agrees not to take any
legal action or make any claim or demand against the Organizer, its agents, representative,
contractors or employees (including but not limited to their Legal Advisors) in relation to such
complaint and the alleged infringement of intellectual property rights.



Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this should
be reported to the Fair Management Office, where it will be handled by TDC Fair Officials and
the Legal Advisors engaged by TDC.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify
the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisors are satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the display of
the Exhibitor’'s product or material in dispute at the Fair, a TDC Fair Official will visit the booth
involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check whether
the product or any material in dispute is displayed on the said website. If so, the HKTDC has
the sole and absolute discretion to disable the link or otherwise take down / remove the
disputed product or material from the Organizer's website in accordance with the HKTDC'’s
Terms & Conditions for Printed Advertisement & Online Promotion without further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce evidence
to show to the satisfaction of the Legal Advisors that he/she has the right to deal in such
product or material. He/she will also be required to sign an undertaking immediately to this
effect. A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy
of the photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating possible
violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required
to immediately remove the product or material which is under investigation for the remainder of
the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8
above, TDC shall have the right and power, in its sole and absolute discretion, to ban the
Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary
companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and accepted
by TDC’s Legal Advisors, in order to reconfirm that the disputed product or material is no
longer on display and is not being traded. If the Exhibitor is found to have breached its
undertaking not to display or deal with the product or material in dispute during the remaining
period of the Fair, TDC shall have the right and power, at its sole and absolute discretion, to
immediately terminate the right of participation in the Fair in question of the Exhibitor and any
of its representatives, parent, associate, affiliated and/or subsidiary companies without any
refund of the participation fee already paid , and to ban the Exhibitor and any of its
representatives, parent, associate, affiliated and/or subsidiary companies from any or all future
TDC exhibitions.



Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all future
participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or
refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating its
decision whether to remove or continue to display the product or material in dispute;

OR

b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal
action brought against the Exhibitor in relation to the display of the product or material in
dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor has signed an
undertaking in favour of TDC and allowed TDC to take photographs of the product or material
in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and signs an
undertaking provided by TDC not to display or deal with any such item for the rest of the Fair
period, but is subsequently found to be in breach of such an undertaking; in which case the
TDC shall, in addition, be entitled to immediately terminate the Exhibitor’s right of participation
for the rest of the Fair period without refund of any participation fee already paid by the
Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming
its infringement of intellectual property rights of any Complainant(s) during two consecutive fair
periods, notwithstanding that the Exhibitor has cooperated with TDC during the Fairs by
removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against the
same exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.



Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright
Ordinance sets out in detail the different activities that constitute criminal offences. A person
who commits such a criminal offence is liable to a fine of HK$50,000 in respect of each
infringing copy and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied or offered to be
supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers, to which a false
trade description is applied; or

(iii) has in his possession for sale, or for any purpose of trade or manufacture, any goods to
which a false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any
trade mark so nearly resembling a registered trade mark as to be calculated to deceive also
commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair trade practices
(including but not limited to any commercial practice that is a misleading omission, or is
aggressive, or constitutes bait advertising, bait and switch, or wrongly accepting payment) also
commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be
liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.




Documents Required as Evidence of Subsistence and Ownership of Intellectual Property
Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong
Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items

4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including

photocopies or computer copies will not be accepted;

original evidence on proof of ownership of the copyright work - for example, in the event

the author of the copyright work is an employee of the Complainant, that employee’s

contract of employment; or in the event the author of the copyright work is not the

Complainant nor its employee, copyright assignment evidencing the assignment of

copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the copyright
work relates (e.g. invoices, shipping documents, etc) or (ii) the first publication of the
copyright work, and such evidence must clearly identify the product/article in question

PO~

o

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist (which
is available for download at [http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or
to be provided by TDC at the time of the complainant’s filing of the complaint). If any of the
required information and/or evidence is missing or otherwise incomplete, or if any of the
information and/or evidence provided are, in TDC’s opinion, unreliable, conflicting, false or
inaccurate in any manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

D. Patent

1. Oiriginal or certified copy of a valid Certificate of Grant of Patent in Hong Kong including
any renewal certificates or proof of renewal (NOTE: foreign registrations will not be
accepted); and

2. A written opinion from the complainant’s Hong Kong patent agent or legal advisor that the
Hong Kong patent is valid and infringed by the display of the Exhibitor’s product or material
in dispute during the Fair with clear and specific reference to the alleged infringing product
in question.

And any other evidence that the Legal Advisor may require depending on the specific facts of the
case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including without
limitation the documents required for filing a complaint) at any time without prior notice.
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SME Export Marketing Fund

Seize the Chancesg
Expand Matkets

SME Export

Marketing Fund

T¥XE 5 F
- Trade and Industry Department

SME Export Marketing Fund (EMF)

Eligibility

Non-listed enterprises* registered
in Hong Kong under the Business
Registration Ordinance (Cap. 310) with
substantive business operations in Hong
Kong.

=

Funding Ceilings

® Each enterprise: Cumulative amount
of $800,000

w

. —§
® Each application: 50% of the total
approved expenditure incurred or

$100,000, whichever is the less

Funding Scope

Trade exhibition held in/outside HK
(physical/online)*

Business mission (physical/online)

Advertisement on trade publication

E-platform/media for export promotion

Corporate website/mobile apps

* Effective from 30 April 2021, the funding scope of EMF has been
expanded to cover large-scale exhibitions targeting the local market
as well as online exhibitions, and the eligibility criteria has been
relaxed to cover non-SMEs, for a period of two years.

Application Methods

Applicant enterprises may opt to apply for Initial
Payment cum Final Payment or Reimbursement.

Initial lll!E H
Payment e----
Submit application C‘%

within 45 to 120
calendar days |
before activity

Activity
Final Reimbursement
Payment e e Submit application
Submit application | H-H I within 60 calendar

within 60 : days after activity

calendar days - ———- <605 f———a

after activity

Submission of Application
e Online e-Form
e By post/drop-in box/in person

For more details of the application methods and
procedures, please refer to the Guide to
Application. Application form and Guide to
Application can be downloaded from EMF's website
(https://emf.tid.gov.hk/en).

For enquiries, please contact:

SME Export Marketing Fund Branch
Trade and Industry Department

Room 1301, 13/F, Trade and Industry Tower,
3 Concorde Road, Kowloon City,
Hong Kong

Tel. 12398 5127

Fax. 12391 2646 /3525 0329
Email  :emf_enquiry@tid.gov.hk
Website : https://emf.tid.gov.hk/en

Trade and Industry Department
Hong Kong Special Administrative Region Government
April 2021
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HFEZSRBIESEE -WEERENESI
Guidance to Custom Built exhibitors for on-site usage of electricity

- For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician. The official contractor

will not provide installation and connection services for these items.

PSRV A FHREES TA - RERESR A GR35 R RIRT TR S R A (e AT B i e & A2 i

- Total power consumption shall not exceed the current specified. In case of overload, the organiser reserves the right to
suspend the electricity supply until the problem is rectified by the exhibitor concerned.
SEEATFEHRERA T EAEEBC 2 EER - MRAEER - TSRS LB R AR S R R S
E -

- In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical contractor.

“Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official Electrical Contractor by

1500 hrs on the last move-in day. Failing to provide by 2200 hrs on the last move-in day will result in suspension of electricity
supply throughout the fair period. The employer of the electrician shall be liable for any damages caused if the electrician
fails to comply with the above requirements.

TG (354 0 6 7 ) 7 (SR8 ) B0 - FrA B 288 ~ i OB R EREEITT R S AR B RGET R S R s (7T
WZHAFEEFRNG WR1 KRR 5 H N 3 BRI TR E B RER » DAZEESH » AIREERRZIG T 10 BRTAC%E » RRHAPKS
THEE S HLE - AT T ARBERT & B EIEOK - AT E T RS T RME RS EAY—UHER - SRR LA
[EIFTHE RV EE I T A A EIRIRENA © e Erg Bk R B4 - JERFr AL EZORE T RAELERIN - A ae o fri A 1L
JEE o

- ltis important that custom built exhibitor should take full responsibility of turning off main switch of the booth after fair
closes every day. For safety and energy-saving purposes, the respective contractor will be asked to come back to the
fair ground for turning off main switch if it is found still on in the empty booth. The organiser will not be responsible for
any loss subsequently caused by turning off the booth main switch if the responsible contractor is not accessible.

S ENGHBERASEMERUAESES - Lo 2 ERIAER, - RERACEEGIM AR - B R ER R KRS
LR - (AR IR g 0 RERENRS BB EHERARRARE -

ERESRER REREN L
Exhibition Services, HKTDC

EREERR
83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tel B (852) 1830 668
Tseung Kwan O, Kowloon, Hong Kong Fax {@ K (852) 2824 0249

FEENESEREER TN H3HR Email # hktdc@hktdc.org



	Note:
	1. Exhibitor badges, vehicle permit for move-in and move-out will be sent separately by post and email  later.
	請注意：參展商工作證、進館及撤館車輛許可證會稍後寄及電郵給各參展商
	2. For trade only. Persons under 18 will not be admitted.
	只供十八歲或以上業內人士進場
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	Booth no./攤位號數：
	Contact person/聯絡人：

	ADP902D.tmp
	To 致   : Mr Wayne Lau, Hong Kong Trade Development Council (HKTDC)
	香港貿易發展局, 劉偉城先生
	買家資料Information of Nominated Buyer

	ADPFF94.tmp
	假若 貴公司或其委託之承建商於進館日(即2024年1月6及7日)及撤館日(即2024年1月11日)午夜12時後進行工作，必須向主辦機構繳交由香港會議展覽中心向主辦機構徵收的租場收費:

	ADPC74D.tmp
	4.1. Basic / Standard / Deluxe / Premium Booth
	Basic / Standard / Deluxe / Premium Booth exhibitors must adhere to the following:
	本局嚴禁各基本/標準/特級展台參展商在展台內自行加建設施，現特請各參展商注意以下事項(參展商手冊第4.1條)：
	4.1基本/標準/特級展台

	租用基本/標準/特級展台的參展商必須注意及遵守下列各項規定：

	ADP768F.tmp
	21 April 2022
	特別通告 (2) –特裝展位高度限制
	RSC 001/22
	香港貿易發展局為促進環保及安全施工，將在其展覽會下調單層特裝展位最高可建高度，詳情安排如下：




